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**Special Notes**   

All Star and proficiency applications deadlines are set by each individual 

district. Applications are to be submitted at the time, date and location of 

the District Scoring Session. 
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PART I ï 

INTRODUCTION  
 

The Agricultural Proficiency Awards program 

is a lot like the FFA motto.  This program helps 

you set goals and learn practical skills.  The 

program rewards FFA members at the local, 

state and national levels for exceptional 

accomplishments and excellence in a 

Supervised Agricultural Experience (SAE) 

program. 

 

Students compete for proficiency awards for 

many reasons: to compete against others, to 

achieve a sense of satisfaction, to reach a goal 

or maybe just for the fun of it! 

 

TWO AWARD APPLICATIONS  

There are two different proficiency award 

applications.  One is called "Placement," which 

is for work or experience (paid or unpaid) only 

SAE programs including directed lab, 

improvement and research/experimentation 

SAE's.   Examples would be working at a 

nursery, as an employee at a horse stable, 

developing a research program involving 

wildlife or volunteering with a local park.  The 

other category is called ñEntrepreneurship".  It 

is for programs that typically involve 

ownership of an agriculturally related 

enterprise.  Such SAE programs could include 

owning an agricultural production or an agri-

business enterprise. 

 

One easy way to determine the difference 

between the two categories is if there is 

ownership.  A student who works for a wage as 

an employee at a feed store has a "placement" 

program; a student who grows feed grain and 

takes on all the risk of investment in that crop 

has an "entrepreneurship" program. 

 

Your agricultural instructor can help determine 

which application best suits your SAE program. 

 

SAE PROGRAMS 

SAE programs are the basis of proficiency and 

degree awards.  Developing your SAE into a 

successful program takes time and planning. 

An SAE is a planned practical activity 

conducted outside of class time in which 

students develop and apply agriculture 

knowledge and skill.  These activities may be 

entrepreneurship, placement (paid or unpaid) or 

research/experimentation.  SAE programs also 

involve goal setting.  It can't be accomplished 

overnight.  For more information meet with 

your agriculture instructor and check out 

www.ffa.org or directly to SAE Central: 
www.cals.ncsu.edu/agexed/aee322/index.html  
 

WHO CAN APPLY?  

Agricultural proficiency awards are available to 

all FFA members; including special needs 

students, enrolled in high school agriculture. 

You can apply while you are in high school, or 

apply when you are out of high school.  You 

may not have been out of high school for more 

than one year and if graduated from high 

school you need to have completed at least 

three full years of agricultural education, or all 

the agricultural education offered in the school 

last attended.  At the minimum you need to be a 

sophomore and have one full calendar year of 

records and one year of FFA membership to 

apply for a district level proficiency award. 

(The first semester of a studentôs first year can 

count as either a full year of records as fiscal 

year awards run on the calendar year or may 

be combined with the following yearôs 

records.)  Realistically, the more years of 

records you have, the more competitive you 

will be at the state level. In Indiana a student 

will not apply for a proficiency award until 

they are a sophomore. 

  

FFA members do not need to live on a farm or 

ranch to participate in the awards program. The 

industry of agriculture is bursting with demand 

for qualified people in over 250 career areas.  

Career opportunities include processing, sales 

and service, conservation, forest management, 

horticulture, landscaping, nursery operation, 

turf management, floriculture -- and many, 

many more. 

http://www.ffa.org/
http://www.cals.ncsu.edu/agexed/aee322/index.html
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AGRICULTURAL PROFICIENCY AWARD AREAS  
 

Not all of the proficiency award areas listed may be available each year.  Availability of awards will 

depend on obtaining a special project sponsor.  Youôll need to check with your FFA advisor to see if 

the proficiency area you have entered includes a sponsored award this year. 

 

Imagination and creativity abound with students, parents and advisors when devising SAE 

programs.  It is impossible to list every SAE in an area.  Programs listed in the descriptions are only 

some examples.  Often a slight twist in a program will make an SAE fit better in a different 

proficiency area than maybe is identified.  If it is felt that it fits better in one area than another, 

please check with your state advisor or the national staff.  When filling out the award applications 

please give sufficient explanation, which supports placement in that category. 

 

The agricultural proficiency award areas approved for sponsorship by the National FFA Board 

of Directors for 2001 and beyond -- (Remember, they must have sponsorship to be offered for 

any given year.) 

ü Agricultural Communications-typically includes programs in which a student is placed at a 

newspaper or other agricultural print (such as magazines) facilities to obtain training and practical 

experience in writing and publicizing in preparation for a writing communications career. 

Programs may also be at radio, TV stations, fair media rooms, or other businesses requiring 

speaking skills and knowledge of agriculture.  Also includes any use of technology (such as 

websites) aimed at communicating the story of agriculture. 

 

ü Agriculture Education  - for students with SAEs related to education and extension, including, 

but not limited to: youth mentioning, agricultural education departmental assistants, PALS 

mentors and student coordinators, students developing and conducting informational materials 

and presentations for civic organizations and school aged youth, and students who are involved in 

SAEs surrounding educating the public about the board topics of agriculture, agriculture 

education and FFA. 

 

ü Agricultural Mecha nization and Technical Systems Cluster- (will only be split into the below 

categories if, and when adequate funding from sponsorships is acquired, otherwise Agricultural 

Mechanization and Technical Systems will include all of the following areas) 

V Agricultu ral Mechanics Design and Fabrication-involves the design, and construction of 

agricultural equipment and/or structures or the structural materials selection and/or 

implementation of plans for utilizing concrete, electricity, plumbing, heating, ventilation, 

and/or air conditioning into agricultural settings.  

 

V Agricultural Mechanics Repair and Maintenance-involves the repair and maintenance of 

agricultural equipment, (including lawn equipment) and/or structures.  

V Agricultural Mechanics Energy Systems (Ag. Power)-involves the adjustments, repairs, and 

maintenance of agricultural power systems including mechanical power, electrical power, 

chemical power, wind power, solar power and/or water power.  

 

ü Agricultural Processing-involves students working in assembling, transporting, processing, 

fabricating, mixing, packaging, and storing food and nonfood agricultural products.  Programs 

may include processing meat, milk, honey, cheese, raisins and other dried fruits, maple syrup 

and/or other food processing.  Non-food products could include by-products processing such as 

meat, bone, fish and blood meal, tallow, making compost, hides, processing of wool & cotton, 
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cubing & pelleting of forages, producing bird seed and other pet foods.  NOTE:  Processing of 

forest products is no longer part of the Agricultural Processing area.  See Forest Management and 

Products.  

 

ü Agricultural Sales and/or Service Cluster (will only be split into the below categories if and 

when adequate funding from sponsorships is acquired.) 

V Agricultura l Sales-involves students working in sales of feed, seed, fertilizer or agricultural 

chemicals.  Students may also own businesses that involve the sales of agricultural equipment, 

machinery or structures.  Activities may also include the merchandising of crops, livestock, 

processed agricultural commodities, horticultural or forestry items at either the retail or 

wholesale level.  

V Agricultural Services-involves students working in custom equipment operation and 

maintenance, agricultural management and financial services, agricultural education related 

services, animal breeding services, custom baling, crop scouting, horse shoeing, taxidermy 

services, animal hospital services, custom and contract feeding services or other appropriate 

services offered through agricultural enterprises.  

 

ü Beef Production-using the best management practices available to efficiently produce and 

market beef. 

 

ü Dairy Production-using the best management practices available to efficiently produce and 

market dairy cattle and dairy products. 

 

ü Diversified Agricultural Production -using the best management practices available to 

efficiently produce and market a combination of two or more livestock and crop related 

proficiencies.  Must include at least one livestock and at least one crop related proficiency. 

ü Diversified Crop Production-using the best management practices available to efficiently 

produce and market two or more crop related proficiencies such as: grain production, fiber/oil 

production, forage production, specialty crop production, vegetable production, or fruit 

production. 

 

ü Diversified Horticulture -using the best management practices available to efficiently manage an 

SAE program that includes two or more of the following proficiency areas: Floriculture, 

Landscape Management, Nursery Operations, or Turf Grass Management. 

 

ü Diversified Livestock Production-using the best management practices available to efficiently 

produce and market a combination of two or more livestock related proficiencies such as beef, 

dairy, swine, equine, specialty animals, small animal production, or poultry. 

 

ü Emerging Agricultural Technology-involves students gaining experiences in new and emerging 

agricultural technologies, such as agri-science, biotechnology lab research, computers and other 

new and emerging technologies that are not covered in any of the existing award categories. 

 

ü Environmental Science and Natural Resources Management-typically results in FFA 

members receiving practical experiences concerned with the principles and practices of managing 

and/or improving the environment and natural resources.  Activities may include management of 

agriculture waste, recycling of agriculture products, environmental clean-ups, conservation corps, 

agricultural energy usage, multiple uses of resources, land use regulations including soil, water 

and air quality, preservation of wetlands, shorelines and grasslands, wildlife surveys, erosion 

prevention practices, public relations and education concerning pollution. 
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ü Equine Science-typically provides insights into horse production, breeding, marketing, showing 

and other aspects of the equine industry.  Programs may also include calf roping, barrel racing, 

rodeo, racing, riding lessons and therapeutic horseback riding if horses are owned and/or 

managed by the member. 

 

ü Fiber and Oil Crop Production-using the best management practices available to efficiently 

produce and market crops for fiber and/or oil; such as, cotton, sisal, hemp, soybeans, flax, 

mustard, canola, castor beans, sunflower, peanuts, dill, spearmint, and safflower. 

 

ü Floriculture -using the best management practices available to efficiently produce and market 

field or greenhouse production of flowers (fresh and dried), foliage, and related plant materials 

for ornamental purposes, including the arranging, packaging and marketing of these materials. 

 

ü Food Science and Technology-involves students working for wages and or experience in the 

applying microbiology and biochemistry or food product research and development to improve 

taste, nutrition, quality and/or value of food.  Programs could include research, development of 

new products, food testing, grading and inspecting.  Work experience could be obtained at 

research facilities, in classroom/lab facilities, or by testing milk or other foods for quality and 

safety.  Food Science is not processing of food products, marketing or sales of food products, 

or food preparation and/or service. 

 

ü Forage Production-using the best management practices available to efficiently produce and 

market crops for forage such as: sorghum not used for grain, alfalfa, clover, brome grass, orchard 

grass, grain forages, corn and grass silages, and all pastures. 

 

ü Forest Management and Products-using the best management practices available to conserve or 

increase the economic value of a forest and/or forest products through such practices as thinning, 

pruning, weeding, stand improvement, reforestation, insect and disease control, planting, 

harvesting, Christmas tree farming, Forest Service, making and selling cedar shakes and 

firewood, and wood chips/mulch. 

 

ü Fruit and/or vegetable Cluster (will only be split into the below categories if, and when 

adequate funding is acquired.) 

V Fruit Production -using the best management practices available to efficiently produce and 

market crops for fruit such as stone fruits, pome fruits, citrus fruits, pineapples, coconuts, 

berries, watermelon, grapes, nuts and all common fruits. (Pome Fruits include apples, 

mayhaws, and pears.  Stone fruits include peach, nectarine, plum, apricot and cherry)  

V Vegetable Production-using the best management practices available to efficiently product 

and market crops such as beans, potatoes, pumpkins, sweet corn, tomatoes, onions, zucchini, 

hot peppers, all canning vegetables and all common garden vegetables.  

 

ü Grain Production-using the best management practices available to efficiently produce and 

market crops for grain production such as corn, barley (including the malting types), millet, 

buckwheat, oats, grain sorghum, milo, wheat, rice and rye. 

 

ü Home and/or Community Development-typically involves improving and protecting the beauty 

of an area by using natural vegetation or commercial ornamental plants and/or modernizing the 

home for better health and comfort through installation or improvement of water and sanitary 

facilities, heating and air conditioning or labor saving devices. Also includes community 
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development activities such as volunteerism, community development and community betterment 

activities. 

 

ü Landscape Management-typically involves experiences of planting and maintaining plants and 

shrubs, landscaping and outdoor beautification, grounds keeping, sprinkler installations and 

improvement of recreational areas. 

 

ü Nursery Operations-typically provides students with job-entry experience in areas such as turf, 

plants, shrubs and/or tree production for the purpose of transplanting or propagation.  Could 

include water garden plants if produced to sale. 

 

ü Outdoor Recreation-typically strives to develop outdoor recreational activities as the primary 

land use.  Some activities best suited to family use or as income-producing enterprises are 

vacation cabins and cottages, camping areas, fishing, hunting, shooting preserves, guide services, 

riding stables, vacation farms and guest ranches, natural scenic or historic areas, and rodeo events 

where member does not own or manage animals. 

 

ü Poultry Production-using the best management practices available to efficiently produce and 

market chickens, turkeys, domestic fowl such as ducks, geese and guinea, and their products. 

 

ü Sheep Production-using the best management practices available to efficiently produce and 

market sheep and wool. 

 

ü Small Animal Production and Care- using the best management practices available to 

efficiently produce and market small pet animals such as rabbits, cats, dogs, mice, hedgehogs, 

guinea pigs etc, and programs that typically provide a service in caring for the well being of pets.  

Programs could include working at a pet shop, groomer, dog trainer, and providing pet sitting 

services or working at a kennel. 

 

ü Specialty Animal Production -using the best management practices available to efficiently 

produce and market specialty animals not covered in any of the existing award categories, such 

as: bees, goats, mules, donkeys, miniature horses, mink, worms, ostriches, emus, alpacas or 

llamas.  Placement could include zoo worker or placement at any specialty animal facility. 

 

ü Specialty Crop Production-using the best management practices available to efficiently produce 

and market crops not covered in any of the existing award categories, such as: sugar beets, dry 

edible beans, gourds, tobacco, popcorn, Indian corn and other specialty corns, all grass seed 

production, herbs and spices, mushrooms, sugar cane, hops, sorghum cane, confectionary 

sunflowers, or production of crop seed. 

 

ü Swine Production-using the best management practices available to efficiently produce and 

market swine. 

 

ü Turf Grass Management-typically involves the planting and maintaining of turf for outdoor 

beautification, providing a lawn-mowing service, improvement of recreational areas, sod 

produced for sale, and golf course management. 

ü Veterinary Medicine ï SAE enterprises working with veterinarians in clinical practice, research 

facilities, colleges of veterinary medicine, animal health industry, or any other environment in 

which they assist veterinarians in performing duties related to the health of people and/or the 

health and welfare of large and small animals. This experience may include wage earning, 
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entrepreneurial or exploratory activities not limited to: hands-on care of animals, management of 

business aspects of a veterinary practice, or working on legislation or regulations relating to 

animals. 

 

ü Wildlife Production and Management-typically strives to improve the availability of fish and 

wildlife through practices such as land and water habitat improvement, development of new land 

and water habitat, trapping, Fish &Wildlife departments, Forest Service, Department of Natural 

Resources or the stocking of fish and wild game. Wildlife ducks, geese, quail and pheasants are 

eligible if used as an income enterprise. 
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2010 PROFICIENCY AWARD AREAS  
 

1. Agricultural Communications - Entrepreneurship/Placement 

2. Agricultural Mechanics Design and Fabrication ï Entrepreneurship/Placement 

3. Agricultural Education ï Entrepreneurship/Placement 

4. Agricultural Mechanics Repair and Maintenance ï Entrepreneurship 

5. Agricultural Mechanics Repair and Maintenance ïPlacement 

6. Agricultural Mechanics Energy Systems ï Entrepreneurship/Placement 

7. Agricultural Processing - Entrepreneurship/Placement 

8. Agricultural Sales ï Entrepreneurship 

9. Agricultural Sales ï Placement 

10. Agricultural Services - Entrepreneurship/Placement 

11. Beef Production ï Entrepreneurship 

12. Beef Production ï Placement 

13. Dairy Production ï Entrepreneurship 

14. Dairy Production ï Placement 

15. Diversified Agricultural Production ï Entrepreneurship/Placement 

16. Diversified Crop Production ï Entrepreneurship 

17. Diversified Crop Production ï Placement 

18. Diversified Horticulture ï Entrepreneurship/Placement 

19. Diversified Livestock Production ï Entrepreneurship 

20. Diversified Livestock Production ï Placement 

21. Emerging Agricultural Technology - Entrepreneurship/Placement 

22. Environmental Science and Natural Resources Management - Entrepreneurship/Placement 

23. Equine Science ï Entrepreneurship 

24. Equine Science ï Placement 

25. Fiber and/or Oil Crop Production ï Entrepreneurship/Placement 

26. Floriculture - Entrepreneurship/Placement 

27. Food Science and Technology - Entrepreneurship/Placement 

28. Forage Production - Entrepreneurship/Placement 

29. Forest Management and Products - Entrepreneurship/Placement 

30. Fruit Production - Entrepreneurship/Placement 

31. Grain Production ï Entrepreneurship 

32. Grain Production ï Placement 

33. Home and/or Community Development - Entrepreneurship/Placement 

34. Landscape Management - Entrepreneurship/Placement 

35. Nursery Operations - Entrepreneurship/Placement 

36. Outdoor Recreation - Entrepreneurship/Placement 

37. Poultry Production - Entrepreneurship/Placement 

38. Sheep Production - Entrepreneurship/Placement 

39. Small Animal Production and Care ï Entrepreneurship/Placement 

40. Specialty Animal Production ï Entrepreneurship/Placement 

41. Specialty Crop Production - Entrepreneurship/Placement 

42. Swine Production ï Entrepreneurship 

43. Swine Production ï Placement 

44. Turf Grass Management ï Entrepreneurship/Placement 

45. Vegetable Production ï Entrepreneurship/Placement 

46. Veterinary Science ï Entrepreneurship/Placement 

47. Wildlife Management ï Entrepreneurship/Placement 
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GUIDELINES FOR COMPETITION  
Guidelines for district competition 

If you advance to the district level: 

 A student must be at least a sophomore in their second year of FFA membership when 

applying for district proficiency award level. 

 A student may only fill out a maximum of two proficiency areas at the district level. 

 Once you have won a district award, you need only to apply for the state competition in 

the future in that particular proficiency area that you won; 

 

Guidelines for state competition 

If you advance to the state level: 

 A student may only fill out a maximum of two proficiency areas at the state level; 

 Final four proficiency winners will be interviewed by a committee at State Convention to 

determine the state winner who will be announced only at convention; 

 You will be considered for national awards only once and only during the same calendar 

year you placed first in state competition; 

 If you decide not to submit your application to national, you must notify the state 

immediately after convention.  You can compete again in the proficiency area at the 

state level next year so long as you donôt compete in National. 

 

Guidelines for national competition 

If you advance to the national level: 

 A student may only submit one proficiency application for national competition. 

 Applications of state winners must be submitted for national consideration for 

reimbursement from National FFA Foundation funds; and 

 If you are selected as a national finalist, you must attend the National FFA Convention to 

receive your award; 

 Utilize the National Proficiency Handbook as a guide to filling out proficiencies for 

National Competition. 

 

INDIANA PROFICIENCY AWARD CALENDAR  
Below is a strict calendar of the deadlines for applications 

 

ITEM  DEADLINE  

District Proficiency Application Deadline 
(Applications are to be submitted at the time, date 

and location of the District Scoring Session)   

Varies by district 
 

Proficiency Results Due to State FFA Office 

for District Competition 

February 15
th
  

Proficiency Applications Due to State FFA 

Office for State Competition 

April 1
st
  

State Proficiency Finalist Interviews State Convention 

State Proficiency Awards Announced State Convention 

Proficiency Applications Due to State FFA 

Office for National Competition 

July 5
th
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JUDGING THE APPLICATIONS  
Proficiency awards are judged on the following criteria: 

 

 Skills and competencies learned that relate to agricultural career fields 

 Financial achievements, including growth in scope 

 Personal growth and development through FFA activities 

 Evidence of student accomplishments based on available resources and opportunities 

 Communication skills in written portions of application, and clear, concise answers during 

interviews 

 

COMMON PROBLEMS ON APPLICATIONS  
Your application should honestly, accurately and neatly reflect your SAE program and other 

achievements.  Judges do not want to see mysterious accounting and other inconsistencies.  It is 

always up to the applicant to communicate clearly and completely to the evaluator (reader) of the 

award application.  Make certain to be as complete as possible in answering questions and providing 

the information requested.  Here are some trouble spots you should avoid: 

 

Change in net worth greater than acceptable levels 

The change in your net worth during the years covered by your application can not be greater 

than the total of the following: 

 Total ñreturn to labor, capital and managementò earned during the years covered by the 

application from that award area portion (Section V, Line 6, Column F). For SAE 

programs that include both ownership and wage earning enterprises, the total income 

earned as wages would also be included; plus 

 Total "Non-Cash income not related to this Award Area" earned during the years covered 

by the application (Section VIII) ; plus 

 Total ñEarned income Not related to this Award Area"ò that was earned during the years 

covered by the application (Section IX); plus 

 Total ñGifts, Inheritance and Other Non-Earned Income" that was received during the 

years covered by the application (Section X). 

When you have added these four totals together you have accounted for all of the income 

you have received from all sources. Your change in net worth cannot be greater than this 

sum (Section V, Line 6, Column F + Total Section VIII + Total Section IX + Total 

Section X) 

 

Unrealistic, inaccurate scope, income or expenses 

It is unrealistic to show a sheep production SAE program that goes from two ewes in the first 

year to 50 ewes the second year and not have any expenses.    Being paid $5,000 for 20 hours 

of work is also an unrealistic figure.  The scope section should include only portions of your 

SAE which are related to that particular proficiency area. 

 

Unrealistic explanation of how total investment was obtained 

Letôs say you had a feed grain production SAE program and you wrote the following in your 

award application: 

 ñMy father gave me a 33% share of all his farm machinery for my help in repairing 

and maintaining the machinery. My share of the machinery is now $47,135.ò 

This wage is unrealistic for repairing machinery. It also has an inflationary effect on the 

applicantôs net worth. Rather than record this $47,135 as ñNon-Cash  Income Not related to 
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this Award Areaò it would be more appropriate to be listed as a gift in ñGifts, Inheritance, and 

Other Non-Earned Incomeò in your application. 

 

Unrealistic reporting of applicantôs responsibilities 

Letôs say you had a Diversified Livestock Production SAE program, and you wrote the 

following in your award application: 

ñI farm 160 acres of land of which I own half interest and rent an additional 305 

acres. My livestock enterprise consists of 140 head of cattle, of which I own half, and 

155 head of hogs, of which I own 100 percent. I am a full-time college student living 

away from home.ò 

It would be difficult to believe a person could handle so many farm responsibilities, plus attend 

full -time college away from home.  

 

Failure to exhibit growth  
The proficiency program recognizes success through growth and achievement. If your 

enterprise begins with 5 rabbits as a first year student and only increases to 7 rabbits by your 

fourth year, your program has failed to grow significantly. A program started as a freshman at 

a very modest size, but which grew over the years will be more competitive than a program 

started at a rather large size, but remained the same size over the years covered by the 

application. 

 

Failure to include all costs associated with a production program 

Most judges know how much money it takes to produce 10 acres of corn. Be very careful to 

avoid typographical errors as you document all figures. Reporting $300 when you meant 

$3,000 can cause a judge to not consider the rest of your application. 

 

Beginning and ending inventories donôt match up 

One yearôs ending inventory values must be the same as the following yearôs beginning 

inventory value. 

 

Questionable financial arrangements 

Judges become concerned when they see an application that includes questionable financial 

arrangements such as the one where the student constructed a building on land owned by 

someone else. Sometimes itôs the things you donôt explain that cause the most trouble, like the 

student who noted $15,000 worth of land he owned with no liabilities against it and no 

explanation of how he paid for it. 

 

Applying in the wrong award area 

Applicants have been disqualified for applying in the incorrect area. For example, an 

applicant who has only horses, and applies in the Diversified Livestock Production Area, 

would be disqualified because the application should have been in the Equine Science 

Proficiency area. Refer to page XXX for descriptions of various award areas. 

 

Sloppy work 

To succeed in the agricultural proficiency awards program, you must produce a neat, concise 

application for the judges. Do your first draft in handwriting, then re-do the application with a 

typewriter or computer. Check grammar, spelling and sentence structure. Your local English 

teacher or school secretary may be willing to volunteer services to help you. 
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RECOGNITION  
 
 

Awards Available from Indiana & National FFA Organization  

Chapter Level  Medal and Certificate 

District Level  Plaque 

State Level  Certificate and $250 cash award to each state winner, that 

sends their application to National competition 

 Plaque 

National Level  Plaque and $500 cash award to each national finalist. 

 Each national finalist will have an opportunity to apply and 

compete to participate in an international travel experience. 

 National winner receives an additional plaque and additional 

$500 cash award 
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PART II ï 

 TIPS ON COMPLETING THE APPLICATION  
 

INFORMATION, PLEASE  
The application is a series of questions about you and your Supervised Agricultural Experience 

(SAE) program. Some of these questions are easy; others require thoughtful consideration on your 

part. Still other sections of the application ask for figures based on your record keeping. 

 

This section of the handbook will serve as your map to navigating through the proficiency award 

application. Throughout this section you will find definitions, examples and helpful hints to answer 

your questions.  

 

You may learn some revealing things about yourself as you wind your way through the series of 

questions, columns and tables. You will also gain confidence and self-esteem as you realize the 

amount of skills you have gained through your SAE program. This is great experience for the future! 

 

SOME TIPS FOR COMPLETING THE APPLICATION  
1. Read all instructions before you begin.  Please check the glossary to help understand terminology. 

2. Complete the application as of January 1 of the year in which the award is sought. Remember, 

after the first year, all records should be kept on a calendar year basis. 

3. Always use the latest revised application forms. Check the dates listed on the upper left-hand 

corner to make sure you have the right application. 

4. Make sure to obtain all required signatures on the application in the proper place.  All placement 

applications need an employer signature, even for volunteer, unpaid, directed lab and 

research programs.  The person who is supervising your progress should sign; this may be a 

parent or an advisor. 

5. Proof your application one more time for spelling, grammar, or mathematical errors. Your 

application should be typed. To assist you in that task and to reduce the chances of mathematical 

error, the FFA encourages you to use the computerized version of the application which is on the 

Chapter Resources CD-Rom. 

6. When turning in your application for district and state competition, simply staple the application 

in the upper left-hand corner.  Do not use the FFA Awards Binder for District and State 

competition.  This makes processing the application through judging much easier. 

7. In many cases, an SAE program involves other family members.  For proficiency award 

applications, only include your share of inventory, income, net worth, etc.   

8. Applications which are incomplete, or which have mathematical errors, are subject to rejection. 

Figures should be actual, but may be rounded off to the nearest dollar. 

9. Use information and examples in the appendices of this handbook for clarification and assistance 

in completing the applications. 
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PART III ï 

A STEP-BY-STEP APPROACH 
 
 The two applications, Placement and Entrepreneurship, are the same in parts and different in others.  

All the parts that are the same will be covered first.  The Entrepreneurship sections that are different 

will then be covered.  Last, the different sections of the "Placement" application will be covered. 

 

COMMON AREAS  
Common Areas of the Entrepreneurship and Placement Application- Go to Page 1 on either the 

Entrepreneurship or Placement application. 
 

1. Name - Write exactly as you would want it to appear on a plaque and in press releases. Be sure that the typist has not 

made an error. 

2. Date of birth - Give the month, day and year of birth.  Be absolutely accurate; your eligibility is determined, at least 

in part, by this information. 

3. Age - Give your age as of your last birthday. 

4. Social Security #- The Social Security number is required of all FFA members who have the potential of receiving 

$500 or more in cash awards from the National FFA Foundation.  THIS IS NOT NEEDED FOR THE STATE.  

5. Address - You will be sent mail at this address, so be sure to include P.O. box number and/or appropriate street name 

and number; as well as town, state and zip code. 

6. Telephone number - Include the area code.  Surprisingly, many people do not know their own telephone number 

because they rarely need to call home or provide this information.  Be sure to double check the number. 

7. Name of parents/guardians. This information is used for news media purposes. 

8. Parent/guardian occupation -List their current job or career area. 

9. Complete FFA chapter name - The chapter name is often different from the school name.  Give the complete official 

chapter name. 

10. Name of high school - The school name is often different from the chapter name.  Give the complete official name of 

the school. 

11. School address - FFA advisor(s) and/or other school officials will be sent mail at this address.  Include P.O. Box 

number and/or appropriate street name and number as well as town, state and zip code. 

12. School telephone - Area code and number where the FFA advisor and/or other school officials can be reached. 

13. Chapter advisor (s) - Indicate the complete name of each current FFA advisor. 

14. Year FFA membership began - One of the requirements for proficiency recognition is that your FFA membership 

dues are paid for each year covered by the application. Please indicate the calendar year your membership began.   

15. Years of agricultural education completed - If you are out of high school you must have completed at least three full 

years of agriculture, or all of the agriculture offered in the last school (grades 9-12) you attended. 

16. Years of agricultural education offered in the school last attended in grades 7-12-Indicate years, not semesters. All 

schools do not offer the same years of instruction. Most schools will offer four years of instruction in grades 9-12, but 

there are a wide variety of programs from 7-12 grades, to only 10-12 grades.  Please indicate the years your school 

offers. 

17. Year in school at time of applying for award - FFA members are eligible to participate during any year that they are 

enrolled in agricultural education classes. 

18. If you have graduated from high school, year graduated - FFA members are eligible to continue to participate through 

the end of the calendar year in which they graduate. 

19. State/National dues paid - Verify your membership status by reviewing the chapter and state membership rosters for 

each year covered by the application.  
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I. PERFORMANCE REVIEW  
The next instructions cover Pages 2 and 3 on both Entrepreneurship and Placement 
 

SAE programs vary widely.  To fairly compare your accomplishments with other applicants, we need 

to know how you got started, the help that you may have received along the way and your plans for 

the future.  

  

The performance review section should be supported by details provided in the remainder of the 

application. 

 

A. Getting Started in this Activity:  

1. Briefly describe your SAE as it is related to this proficiency area.  Describe how you 

got started in this proficiency area.  What interested and motivated you to begin? 

This is the first impression the judges have of your program and application. Make it 

interesting and informative.  Think back to when you first started with this enterprise, what 

happened? Did any particular person or event spur your interest?  

 

2. When you first got started in this proficiency area, what 2 or 3 goals and objectives 

did you plan to achieve at this point in your development? 

Setting goals is very important in successful programs.  Did you have a goal when you first 

started?  What did you want to accomplish by this point in your program?    

 

B. Progress: 
1. Describe any special advantage or disadvantages that had a major impact on your 

achievements in your supervised agricultural experience program. 

There are circumstances, like where you live, facilities at school or community, or your 

parentsô occupation that might be considered advantages or disadvantages. Natural disasters 

such as floods or drought might be considered disadvantages.  Make certain that you explain 

any unique or questionable situation that impacts your SAE.  Describe how any such 

circumstances have impacted your achievements. 

 

2. (Entrepreneurship only) Explain how items such as livestock, land, buildings, 

equipment, machinery, supplies and labor are obtained and utilized in this proficiency 

area. 

There are many ways to obtain assets:  working other jobs; loans; inheriting; exchanging labor 

or materials; or even bartering.   

 

2. (Placement only) Briefly describe your placement in this proficiency area. (Include a 

description of the business/farm/facility, physical environment, size, number of 

employees, etc.) 

Describe your position, your responsibilities, number of hours worked and other important 

information that explains your placement position. 

 

3. (Entrepreneurship only) Describe your marketing and merchandising plans for this 

proficiency award area. 

Explain how you promoted, sold and distributed your products. 

 

3. (Placement only) How has your job description changed during the time of your 

employment? 
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Describe your responsibilities and note any changes that have occurred throughout your time 

in this position.  It is possible that you have changed your entire position.   

 

C. Analysis and Evaluation of Program: 
1. Describe your level of achievement (skill level, progress towards your goals, etc.)      

in this award area, as related to your goals and objectives described on page 2, 

question 2. 

You will have learned many skills during your SAE.  In this section clarify how the skills you 

developed relate to your stated goals and objectives. 

 

2. Describe the personal goals, educational goals and career goals you would like to 

achieve in the next ten years. 

Where do you want to be in the future?  Be as specific as you can in describing each goal. 

 

SUPPORTING DOCUMENTATION  
Attention! The following instructions are for both Entrepreneurship and Placement applications. The 

section in your Entrepreneurship or Placement application should say ñSupporting Documentation.ò  

It is located in Section XII, Page 8, in the Entrepreneurship application, or Section V., Page 9, in the 

Placement application. 

 

A. Résumé 
A résumé is a written account of your experiences and accomplishments.  It is an important document 

that is used to inform potential employers of why you are the most qualified person for a specific 

position.  Sooner or later, everyone who wants a job needs to provide a résumé. 

 

Your involvement in agricultural education and FFA has provided you with numerous noteworthy 

employment and career related opportunities.  Recording these accomplishments, as they happen, is 

one of many steps necessary to prepare for one of many challenging and rewarding agricultural 

careers. PLEASE SEE EXAMPLES OF RESUMES IN THE BACK OF THIS HANDBOOK. If 

applying for a district or state proficiency please use the included format that is in this 

handbook. 

 

a. Name/address/phone/FFA chapter 

Include name, current address, telephone number and the name of your FFA chapter. 

 

b. Career objective 

Indicate both short and long term specific career goals. 

 

c. Education 

List specific courses, seminars or other educational experiences that helped to prepare you for your 

stated career objective. 

Examples: 

- attended seminars on specific topics of interest 

- earned state level certification for pesticide and herbicide applications 

- toured three commercial greenhouse operations 

- completed a plant science short course 

- participated in a one week ecology camp 

- attended garden seed seminar 
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d. FFA leadership activities/awards 

Leadership development opportunities come in many different forms.  Some activities are the direct 

result of being an FFA member, while others are offered by the school and community and are 

available to all students.    

 Examples: 

FFA offices held - junior officer, secretary; president of chapter 

Major committee assignments - chairperson of fundraising; chairperson of spring banquet 

State, National Conventions - member of courtesy corps; - chapter or state delegate 

Recognition received - Star Greenhand; Star Chapter Farmer; Star Chapter Agri-

businessman; State Star Farmer; State Star in Agribusiness; chapter member of the year; 

100% attendance at chapter functions 

 

e. School and Community leadership activities/awards 

Include major school leadership activities and accomplishments that were available to all students.   

 Examples: 

class officer; member of various clubs (Spanish, VICA, DECA, etc.); homecoming events; 

National Honor Society; Who's Who Among American High School Students; organized 

sports such as track, basketball, etc.; assist school audio visual/TV production staff; assisted 

school librarian staff; school newspaper; yearbook staff; band; chorus; drama; class plays 

 

Include major community related activities. 

 Examples: 

member of volunteer fire department; superintendent of beef department at the county fair; 

junior scout leader; member of scouting program; volunteer at hospital, nursing home or child 

care center; member of church youth group; officer; usher; volunteer naturalist at county park 

 

 

f. References 

References are a normal part of a business résumé. It is best to have references from individuals who 

are not related to you. List the names, addresses and phone numbers of three people who can serve as 

good references for you. Do not send/attach letters for this item. 

 

B. Employer and/or Instructor Statement (Required for all levels) 

This statement gives a different perspective of your SAE.  Please make sure that the person you 

request to write the statement understands that they should emphasize your accomplishments 

involving your SAE.  The judges find this section very helpful in their evaluation of your application.  

A name and title must appear with the statement.  

NOTE: The recommendation can be no more than one page in length. 

 

C. Supporting Pictures ï (Required only for State and National Competition) 

A picture may be worth a thousand words, but it wonôt do your FFA award application much good if 

itôs dark, out of focus, or doesn't have anything to do with your application. 

 

Good quality well planned photos set your application apart from the competition. They help tie the 

entire application together and add impact -- provided they are good pictures with informative 

captions.   Photos need to relate to the proficiency area in which you are applying. 

 

Digital photos are acceptable as long as they are photos that have not been electronically altered. 
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Photos are used as ñsupporting evidence.ò They must help tell the story of your program. The 

pictures need to show activity, size, and member involvement in the proficiency area.  Sheep pictures 

in your horticulture application do not make sense.  Taking pictures to tell the complete story takes 

real planning.  Consider: 

 an SAE program will stretch from three to four years; 

Á every program has important phases that can only be captured on film when they happen 

Á It is best to shoot pictures throughout your program, but sometimes staged photos are needed, 

work at not making them look staged by changing hats, shirts, etc. 

Á The background and what you are doing should fit;  mowing grass with snow on the ground is 

not believable. 

To learn more about having great pictures turn to Appendix III, Photography, in the handbook. 

 

D. Personal Page (Required for all levels) 

Often students feel they need to give just a little more information that maybe doesn't fit into the 

application anywhere.  The ñPersonal Pageò section is the place to add anything you feel will support 

and set apart your application, including information that maybe doesnôt fit into any other category. If 

you are an entrepreneurship candidate and possess a large inventory, you may wish to use this area to 

list completely the inventory items that you own. Information such as newspaper clippings, additional 

support statements or recommendations, additional photographs, copies of licenses or certifications, 

charts and/or graphs and advertisements are appropriate. However, your space is limited to one 8 1/2ò 

x 11ò single-side page. Information for this section may not include such items as videotapes, 

computer discs, CD-ROMs, DVD-ROM and other multi-media presentations. IDEA : If you received 

numerous awards, you could even include a picture showing all of the awards in one photo. 
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ENTREPRENEURSHIP APPLICATIONS ONLY  
The following instructions are for Page 4.  At the top it should state: 

 

D. Skills, Competencies, and Knowledge: 
These are the abilities you have developed or things that you can do as a result of the training 

and experiences received through the agricultural educational and SAE programs.  You have 

gained many skills and competencies, but you are to only list your BEST 10.  

 

Special Tip: Do not write a narrative on a specific skill or competency.  Simply state the skill 

or competency, and then indicate the specific contribution that it made to your success. 

 

Examples: 

Skills, Competencies, and Knowledge  

Used hormones to regulate plant growth. 

Contributions to Success  

By reducing the time required to reach maturity, I was able to market 2 weeks earlier than in 

previous years. I increased the number of potted plants sold by 10 percent.  

 

Skills, Competencies, and Knowledge  

Iôve developed the ability to match fertilizer use with yield goals.   

Contributions to Success: Fertilized corn according to yield goal and soil test and achieved 

an average yield per acre of 169 bushels on 111 acres. 

 

Skills, Competencies and Knowledge  

Topped and shaped Christmas trees to meet customer demands for high quality consumer 

products 

Contributions to Success  

Topped and shaped trees sold for $3 more per tree than unshaped trees. 

 

Skills, Competencies and Knowledge  

Developed a plan for managing herd health.  

Contributions to Success  

Used insecticide ear tags to control flies and reduced the stress on cows, resulting in more 

milk for calves and an estimated 10 pound increase in weaning weight per calf. 

 

 

II. Scope Related to this Proficiency Area (applicant's share) 
These instructions are for Page 5 in the Entrepreneurship application.   

 
 The word scope refers to the size and growth of your SAE program. 

 

Year 

This is the calendar year in which your program was conducted.  For the new student, the first 

record year can either be less or more than twelve months.  If you are enrolled in agricultural 

education and start your SAE program by September 1, you have the option to end the first 

year on December 31 of the same year (short year) or continue through to December 31 of the 

following year (long year).  The computerized application makes allowances for this option. 
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 Kind of enterprise 

The specific type of enterprises you conducted.  Remember to list only the enterprises that are 

directly related to this proficiency area.  Adding other enterprises makes the judges question 

your financial reporting.  Everything should only include this proficiency award area's 

information. 

 

Examples: 

Agricultural Processing 

If your award area is in Agricultural Processing, your enterprise may be cheese 

making, meat processing or vegetable canning.  

 

Outdoor Recreation 

 If your award area is in Outdoor Recreation, your enterprise may be campground 

management, hunting guide service or riding stable worker. 

 

Small Animal Production and Care  

If your award area is in Small Animal Production and Care, your enterprise may be as 

pet store employee, veterinary assistant, or kennel employee.  If you are applying in 

the entrepreneurship area it may be for raising rabbits, hunting dogs or research mice. 

 

 Size of enterprise 

If you were to describe to a friend how large your enterprise was, how would you describe it? 

Would you use acres? Pounds of milk per cow? Do your best to tell how large your enterprise 

is in this part of the application. 

 

 

III. Inventory Related to this Profi ciency Area  
This section should include both current/operating and non-current/capital inventory. Record 

all current/operating inventories in Section 1, and all non-current/capital non-depreciable 

inventories and land in Section 2 and non-current/capital depreciable inventories in Section 3. 

 

Special tip: The totals for 1 and 2 must be the same as Section VI, line 1d and line 

2a, respectively. 

 

 Beginning  

This refers to the date you started the SAE program on which this award application is based.  

Ending  

This refers to December 31 of the last year included in this application. 

Total Value (A, B) 

The actual dollar value of specific inventory items you owned at the time you started this 

specific enterprise, and on December 31 of the last year covered by this application.  

 

1. Current/operating inventory 

This should be the market value of items that you intend to use or turn into cash in the next 12 

months.  It should not be property that could be depreciated such as tractors, computers, or 

purchased breeding stock. 

 

a. Candidate's investment in harvested & growing crops 

This includes: crops that are owned, or owned in partnership by the candidate; crops being 

held for livestock feed or sale at a later date; crops that have not been harvested or are 
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perennials, which maintain a field value. These crops are still on-hand as of December 31 

of the year for which the application is submitted.  

 

b. Candidate's investment in feed, seed, fertilizer, chemicals, supplies and other 

current/operating assets 

This includes consumable items of livestock feed and veterinary supplies; crop supplies of 

potting soil, fertilizers, pesticides; and other supplies such as gas, oil, spare parts, etc. 

 

c. Candidate's investment in merchandise, crops and livestock purchased for resale  

This includes all items of inventory owned by the candidate that has been purchased for 

the purpose of reselling at a later date, which are on-hand as of December 31 of the year 

for which application is being submitted. 

 

d. Candidate's investment in raised market livestock and poultry 

Includes all the home raised livestock and poultry owned by the candidate, which are on-

hand as of December 31 of the year for which application is being submitted. 

  

 2.  Total Current/Operating Inventory  

        The total dollar value of all items of inventory owned by the candidate (lines  

        a+b+c+d) for the Total Value (A) and Total Value (B) columns. 

 

3.  Non-Current/Capital Non -Depreciable Inventory 

 

a. Candidate's investment in draft, pleasure, and breeding livestock and poultry 

Includes all draft, pleasure or breeding livestock and poultry owned by the candidate, 

which are on-hand as of December 31 of the year for which application is being 

submitted.  These are animals that have not reached their maturity value (the point in 

which they start to decline in value), therefore they are non-depreciable at this point.  

b. Candidate's investment in land 

Land values must be kept at purchase cost.  Increasing the value of land due to inflation 

will lead to an unrealistic earnings statement  

 c.    Total Non-Current/Capital Non -Depreciable Inventory 

The total dollar value of all items of inventory owned by the candidate (lines a+b) for the 

Total Value (A) and Total Value (B) columns. 

 

4. Non-Current/Capital Depreciable Inventory  

These are the items of depreciable property you owned and had on hand on December 31 of 

the last year covered by the application, which were used with the SAE program associated 

with this award area. You would include purchased draft, dairy or breeding livestock (which 

have reached maturity value), machinery equipment, buildings and improvements to land such 

as tiling, water control structures, etc.  

  

 a.   Candidate's investment in depreciable, draft, pleasure and breeding livestock 

Livestock which have reached their maturity value.  Their value should be listed at the 

remaining book value. 

 

b. Candidate's investment in machinery, equipment and fixtures 

Machinery and equipment values should be the remaining book value, which is 

acquisition cost minus depreciation.  Tools would be included here. 
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c. Candidate's investment in depreciable land improvements, buildings and fences 

Land improvements such as terraces, tiling, buildings, and fences should be listed at the 

remaining book value, which is acquisition cost minus depreciation. 

  

d.   Total Non-Current/Capital Depreciable Inventory (a+b+c) 

 

 5. Total Non-Current/Capital Inventory  

     Using columns Total Value (A) and Total Value (B) add 2c+3d. 

 

IV. Schedule of Liabilities Related to this Proficiency Area 
 

The schedule of liabilities provides a place to record all of the debts you still owe that are a result of 

developing this enterprise.  

 

Beginning (A) 

Starting balance is the amount of principal you owed to your creditors on the first day covered 

by this application. 

 

Ending (B) 

The ending balance is the amount of principal you owed to your creditors on the last day 

covered by this application. 

 

1. CURRENT/OPERATING LIABILITIES  

    These are things you owe that are due in the next 12 months. 

 

    (a) Total accounts and notes payable 

        This is where you record money you owe others for operating       expenses or 

money borrowed that is payable within the next year.  It also may include unpaid 

accounts for such things as unpaid taxes, rent or leases owed from a previous time. 

Examples of Accounts payable: 

Dad - Lawn mower loan 

Good's Gas Station - Charge Account - Gas 

Fourth quarter previous tax estimate -due January 15 

Feed bill at Cyclone Cooperative 

Vet bill at Whirlwind Vet Service 

Student school fees past due 

Insurance premiums past due 

 

 

(b) Total current portion of non-current debt 

The part of your non-current debt, such as chattel mortgage, contract for deed or land 

mortgage, that is due within the current year. 

 

Example: You have a chattel mortgage of $9,000 for a pickup truck. It is payable over 

a 4-year period. You must pay $2,400 on the principal this next year, recorded on line 

b.  The $6,600 would be a non-current liability on line d. 

 

(c) Total Current Liabilities  

Add lines a and b and put the total here. 
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2.  NON-CURRENT/CAPITAL LIABILITIES  

Non-current/capital liabilities are notes, chattel mortgages, and contracts that are not 

all due within the next 12 months. Be sure that the current portion, which you recorded 

under the current liabilities, is not reported again in the non-current/capital liabilities 

section. 

 

(d) Total notes & chattel mortgages  

These are debts generally acquired to purchase non-current assets essential to the 

success of your business or enterprise.  These may include personal loans for 

machinery, equipment and tools purchased; and chattel mortgages on dairy cows, 

tractors or other pieces of equipment.  The amount is determined by subtracting the 

current portion of the debt from the total non-current liability.  

 

(e) Total real estate mortgages/contracts 

The amount still owed on real estate contracts or mortgages.  This section should 

include all loans or contracts for deed and real estate mortgages, land improvements 

(such as terraces, tiling, buildings and fences).  Be sure that the current portion, which 

you recorded under the current liabilities, is not reported again in this section.  It is 

determined by subtracting the current portion of the debt (amount owed this year) 

from the total non-current liability (amount you still owe after this year). 

  

(f) Total Non-Current Liabilities  

Add d and e and put the total here. 

 

V. Income and Expense Summary Related to this Proficiency 

Area (candidate's share only)  
This is the section of this handbook is for Entrepreneurship applicants only. This part of the 

handbook corresponds with Page 6 in your application.  

 

Record Year 

This is the calendar year in which your program was conducted.  For the new student, the first 

record year can either be less or more than twelve months.  If you are enrolled in agricultural 

education and start your SAE program by September 1, you have the option to end your 

records on December 31 of the same year (short year) or continue through to December 31 of 

the following year (long year).  The computerized application makes allowances for this 

option. 

 

1. CURRENT/OPERATING INCOME  

This is money or something of value received for products sold or exchanged for services. 

a. Closing current/operating inventory 

This is the closing value of your current/operating inventory for each year.  These values 

should be found in your SAE records. 

b. Beginning current/operating inventory 

This is the beginning value of your current/operating inventory for each year.  These 

values should be found in your SAE records. 

c.    Inventory change (1a minus 1b) 

Inventory change is the amount the inventory of current non-depreciable     property 

increased or decreased during the year. To find the change, subtract the beginning value 

of current non-depreciable property from the ending value.  
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Special tip: An inventory change can be either an increase (positive) or decrease 

(negative). When it is an increase, it adds to income; when it decreases, it reduces 

income.  

 

Special Tip: The ñbeginning inventoryò for each year must be equal to the ñclosing 

inventoryò for the prior year. 

 

d.   Cash sales 

This represents the cash received from the sale of all livestock, crops, products produced and 

miscellaneous income or services provided through that portion of the SAE program in which 

you seek recognition. 

 

Examples: Cash sales may include: milk sold; live animals sold; crops sold; 

government crop payments; stud services; livestock rental for rodeo shows; fees for 

training animals; campground fees; vacation cabin rentals; hunting fees; sod sold; 

sales from items fabricated in manufacturing shops; Christmas trees sold; contracts for 

raising dairy heifers; cash premiums received at livestock and crop shows; fairs and 

other activities.  Any earned cash income from activities related to the SAE program 

for which the proficiency award application is being submitted must be included as 

part of cash sales. 

 

e. Value of products used at home 

The fair market value for butchered livestock, milk, fruit, vegetables, flowers, eggs, poultry, 

fish, etc., that were produced by the SAE program for which the proficiency award 

application is being submitted and consumed in the home.  

 

f.   Value of production transferred or bartered 

The fair market value for things produced by this enterprise, or things that were part of this 

enterprise, which you transferred or bartered to another enterprise or business not part of this 

award area.   

 

Example #1: You apply for recognition in dairy production. You transferred out all 

male calves upon weaning to a beef feeding operation.  The value of these calves at 

the time the transfer was made needs to be credited to the dairy enterprise. 

 

Example #2: You transferred bedding plants from your greenhouse business, to your 

meat processing enterprise, for beautifying the entrance to the facility. The value of 

these plants needs to be credited to your greenhouse enterprise. 

 

Example #3: You are applying for a swine proficiency award. You traded a market 

hog to your father for $110 worth of corn for your hogs. No money changed hands. 

You should include the value of the market hog - $110 -- as value of production 

transferred to other enterprises or bartered (Section V., line 1f), and list the $110 

worth of corn as non-cash current/operating expenses- feed (Section V., line 2c). 

 

g. Value of ag labor exchanged for non-cash operating expenses 

Example would be you have been working for your veterinarian in exchange for medicine 

to use with your poultry operation.  The value of the medicine would be equal to the value 
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of the labor.  This value amount would be recorded here.  The same value would be listed 

as a non-cash current/operating expense-other (Section V., line 2e). 

 

h.   Total Current/Operating income 

The total change in inventory, plus cash sales, plus value of products used at home, 

plus value of products transferred or bartered plus value of ag labor exchanged. 

(1c+1d+1e+1f+1g). 

 

2.  CURRENT/OPERATING EXPENSES 

This represents the cash and non-cash business costs associated with owning and operating 

your enterprise. 

 

a. Current/operating inventory purchased  

These costs are for goods that are purchased to be resold later.  This should be the purchased 

value of the items.  It should not be property that could be depreciated such as tractors, 

computers, or purchased breeding stock. 

Examples: 

Included would be items such as bedding plants bought from a wholesaler for retail 

sale in the florist shop, vegetables bought from a neighbor for resale in a roadside 

market, beef sides bought for resale to locker plant customers, and nuts and bolts 

bought for resale to farm customers. 

 

b. Cash current/operating expenses - feed 

This is the amount of cash you paid for grains, forages, pastures, supplements and other feeds 

used with animal enterprises. 

 

c. Non-cash current/operating expenses - feed 

The fair market value for all feeds obtained through barter, exchange for labor, gifts or other 

means and used with one of the animal/poultry enterprises.  The fair market value for all 

homegrown feeds fed, that you produced in a crop enterprise must also be included here. 

 

Swine enterprise examples 

Example #1: Traded three bred gilts to neighbor in exchange for 225 bushels of corn 

valued at $600. This is an example of ñbarter.ò If this was a swine proficiency award 

area, the value of the gilts should also be recorded as operating income in line 1f as 

ñValue of production transferred or bartered.ò 

 

Example #2: Received 900 bushels of corn from dad in exchange for summer labor, 

estimated value of $2,400. 

 

Example #3: Received as a gift, half-ton high quality alfalfa hay for sow ration from 

brother, estimated value of $75. 

 

Example #4: Fed 750 bushels of oats to the swine raised as part of the feed grain 

enterprise, estimated value of $1,100. 

 

d. Cash current/operating expenses - other 

This represents the cash costs associated with all enterprises other than feed.  It includes the 

cash expended for fertilizer, seed, chemicals, fuel, lubrication, hired labor, land rent, interest 
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on money borrowed during the year and items such as veterinary and animal health, bedding, 

registration fees, and all other cash miscellaneous expenses incurred.  

 

It also includes business supplies, insurance, telephone, advertising, machinery rent, custom 

hire, repair and maintenance of buildings, equipment, fences, fixtures, and other day-to-day 

expenses of operating a business.  DO NOT include merchandise purchased for resale.  All 

expenses associated with items purchased for resale must be recorded in the 

ñCurrent/operating inventory purchasedò expense category on line 2a, Page 6. 

 

e. Non-cash current/operating expenses - other 

The fair market values of expense items similar to those included as "cash operating 

expenses-other" but were obtained through barter, exchange for labor or gifts and/or other 

non-cash means. Refer to examples provided under ñNon-cash operating expenses - feedò to 

learn how these transactions should be reported. 

 

f. Total Current/Operating Expenses 

This represents the sum total of all expenses, cash and non-cash that were incurred in 

conducting the enterprise/business for the year. 2a+2b+2c+2d+2e 

 

3. NET CURRENT/OPERATING INCOME  

This is the difference between total operating income and total operating expense. It is 

calculated by subtracting total current/operating expense line 2f, from total current/operating 

income line 1h. (1h minus 2f) 

 

4.  NON-CURRENT/CAPITAL TRANSACTIONS  

This includes depreciable equipment, machinery, fixtures, purchased breeding dairy and draft 

livestock, and other depreciable property, and non-depreciable land 

 

a. Closing non-current/capital inventory  

This is the value of all depreciable capital items, including non-depreciable land, as of 

December 31 of each calendar year. The ending value should be the depreciated book value of 

depreciable assets and the purchase cost of land. 

 

Special Tip: Land values must be kept at purchase cost.  Increasing the value of land 

due to inflation will lead to an unrealistic earnings statement. 

 

Special Tip: All machinery, buildings, fixtures and equipment values must be the 

remaining book value or purchase cost minus depreciation. 

 

Special Tip: A piece of equipment or a building whose value and service life has been 

extended through extensive repairs must have its remaining book value and estimated 

years of life adjusted to reflect the added value.   

Only the actual cost of repairs can be used to calculate the new value and this does not 

include the cost of your own labor. The cost of such repairs should be included only in 

line 4d, Non-current/capital purchases, and should not be included in line 2d, Cash 

current/operating expenses-other. 

 

b. Non-current/capital sales 

When a capital asset such as a tractor, loader, trailer, display case, truck, building or other 

similar asset is sold, not traded, the price received for the sale of the item, should be recorded 
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here.  Only that portion of the item used in the production or operation of the enterprise for 

which a proficiency award application is being submitted should be included.   

 

Example: A trailer that was used 25% of the time in the landscape nursery enterprise 

was sold for $400. Only $100 (25% of $400) would be included in the landscape 

nursery application. 

 

c. Beginning non-current/capital inventory  

Beginning inventory is the value of all depreciable capital items, including non-depreciable 

land, as of January 1 of each calendar year. The ending value of one year should be the 

beginning value of the subsequent year. 

 

Special Tip: While the record year normally runs from January 1 to December 31 of 

each year, your state may have special rules for the first year you included in this 

application. If your state recognizes a short (less than 12 month) or long (more than 12 

month) first record year, your beginning inventory for the first year should be recorded 

as of the date your enterprise began. All following beginning inventories should reflect 

values as of January 1 of each year. Check with your state advisor to determine state 

rule on length of year for first year students. 

 

Special Tip: Only include the actual applicant's share of each inventory item. 

 

Special Tip: You may have used your personal car or pick-up truck in your business. 

The Internal Revenue Service will allow a reasonable proportion of the cost of 

ownership as a business expense.  Please follow all current IRS rules on this issue. 

 

Special Tip: Each year's beginning inventory must be the same as the preceding year's 

ending inventory. 

 

d. Non-current/capital purchases 

This is the total purchase price paid for all machinery, fixtures, equipment, buildings, land and 

land improvements, and purchased dairy, draft and breeding animals.  For items acquired by 

trade of another capital asset, only the cash ñbootò paid should be included as a capital 

expense. See the special tip for line 4a (Closing non-current/capital inventory) to find out how 

to handle major repairs that affect inventory values. 

 

e. Net capital transactions 

The value of net capital transactions is a combination of depreciation and the gain or loss on 

the sale of capital items. Net capital transaction is the difference between the sum of line a 

and b and the sums of lines c and d. To calculate the net capital transactions, first add lines 

4a and 4b; next, add lines 4c and 4d together; now, subtract the total of c+d from the total of 

a+b. 

 

5. RETURN TO CAPITAL, LABOR & MANAGEMENT  

This measure of earnings shows how much profit a business generates from the use of labor, 

management and capital. This is the money left over and available to "pay" the operator(s) for 

their investment in capital, labor and management.  This is found by adding line 3 plus line 

4e. 
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6. TOTAL RETURN TO CAPIT AL, LABOR & MANAGEMENT  

This represents the total returns to capital, labor and management for the years covered by the 

application. It is calculated by adding lines 5 column A plus B plus C plus D plus E plus F 

 

VI. Applicant's Financial Balance Sheet Statement  
This is the next section explains Page 7. 
 

Numbers can paint an accurate picture of your business success.  You will need to understand 

how they can help guide you in making decisions all your life. 

 

 Beginning of first year (SAE) 

This is the value of particular assets or liabilities at the time your first SAE program began. 

 

 Ending of last complete year  

This is the value of particular assets or liabilities as of December 31 of the final year in which 

the application is submitted. 

 

 Related to Proficiency (A, C) 

Agricultural proficiency awards are judged on the basis of what an applicant has 

accomplished in a very specific area of agriculture.  Many students may have a broader SAE 

program than that which is eligible to be used in any one proficiency application. Thatôs why 

you should only use the financial information that relates to the specific proficiency award 

area in which you are applying in the ñRelated to Proficiencyò columns. 

 

 Total (B, D) 

This represents the financial information pertaining to your entire SAE program including the 

amount in the ñRelated to Proficiency (A)ò column and "Related to Proficiency (C)" column.  

Most students will have additional SAE programs that are not related to this proficiency 

award area.  The assets from those areas are included in the Total columns (B and D). 

 

1. CURRENT/OPERATING ASSETS 

This is cash or items you own that could normally be converted into cash within one year of 

the normal course of business operation.  

 

a. Cash on-hand, or money in the bank in checking and savings accounts 

 

b. Cash value -- bonds, stocks, life insurance 

The actual cash value that could be obtained if the item was to be turned into cash. With life 

insurance, include only the cash surrender value of the policy -- do not list the face value. 

Remember: some life insurance policies have no cash value. 

 

c. Notes and accounts receivable 

This is money others owe you for items sold or services provided. For example, you sold a 

bred mare to your neighbor in December, but you will not be paid for four months. Until you 

have been paid for the mare the value of the sale should be listed as an account receivable. 

Another example: You completed a landscape job for the local hospital during the last year 

covered by your application. You billed them for $4,500. The hospital paid $2,000 of the cost 

in November when you finished, but will not pay the rest until March. The $2,500 it still owes 

would be an account receivable. 
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d. Current/operating inventory  

Columns (A) and (C) are transferred amounts from Page 5, line 2, Total   

Current/Operating Inventory   

 

e. Total Current/Operating Assets 

This represents the sum total of your current assets including those associated with this award 

area (1a+1b+1c+1d).  

 

2. NON-CURRENT/CAPITAL ASSETS  

Non-current/capital assets have a productive life of more than one year and are used in your 

business. 

 

a. Non-depreciable inventory (including land) 

These totals are transferred from Page 5, line 3c 

 

b. Depreciable inventory (including purchased breeding stock) 

 These totals are transferred from Page 5, line 4d 

 

c. Total Non-Current/Capital Assets 

These totals are transferred from Page 5, line 5 Total Non-Current/Capital Inventory  

 

d. TOTAL ASSETS 

The sum of lines 1e+2c 

 

3. CURRENT/OPERATING LIABILITIES  

This is money you owe others that you expect to pay within a year.  

 

a. Accounts and notes payable 

These totals are transferred from Page 5, Schedule of Liabilities, line 1a 

 

b. Current portion of non-current debt 

These totals are transferred from Page 5, Schedule of Liabilities, line 1b 

 

c. Total Current/Operating Liabilities  

These totals are transferred from Page 5, Schedule of Liabilities, line 1c 

 

4. NON-CURRENT/CAPITAL LIABILITIES  

Non-current liabilities are those liabilities that are not due within a year.  They were formerly 

classified as intermediate and long term liabilities, but are now all included in the general 

category of non-current liabilities.  

 

a. Notes and chattel mortgages (total notes and chattel mortgages minus current 

portion)  

These amounts are transferred from Page 5, Schedule of Liabilities, line d 

 

b. Real estate mortgages; contracts; contracts (total real estate mortgages; contracts 

minus current portion)  

These amounts are transferred from Page 5, Schedule of Liabilities, line 2e 

 

c. Total Non-Current/Capit al Liabilities  
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These amounts are transferred from Page 5, Schedule of Liabilities, line 2f  

 

d. TOTAL LIABILITIES (3c plus 4c)  

This represents your total debts.  It is determined by combining your total current liabilities 

with non-current liabilities. 

5. OWNERôS EQUITY/NET WORTH (2d minus 4d) 

Equity is the value of your ownership in property, stocks, cash, etc. This is determined by 

subtracting the total liabilities from total assets. It could be thought of as what you would have 

left if everything you owned was turned into cash and all debts paid.  

 

6. GAIN OR LOSS IN OWNERôS EQUITY 

Gain or loss in ownerôs equity is calculated by subtracting the ownerôs beginning equity from 

the ownerôs equity at the end of the last year included in the application, Page 7 line 5, 

column c minus line 5, column c (for Related to Proficiency C column); Page 7 line 5 

column b minus line 5 column d (for Total D column) 

 

7. WORKING CAPITAL (Current assets minus current liabilities)  

(1e minus 3c) 

Working capital is expressed in actual dollars. It is calculated by subtracting the dollars you 

owe in current liabilities, from the dollars you own in current assets. Working capital is the 

amount of dollars you have to operate your business after you have put aside funds to pay off 

your current liabilities. 

 

8. CURRENT RATIO (Current assets divided by current liabilities) 

(1e divided by 3c) 

This tells you how many dollars of current assets you have for each dollar of current 

liabilities. Creditors often look at this ratio as a measure of your ability to handle additional 

debt.  

 

9. DEBT TO EQUITY RATIO (Total liabilities divided by ownerôs equity) 

(4d divided by 5) 

This ratio shows the relationship of your debt to your equity. It helps describe the degree to 

which your business is leveraged -- that is, how much of somebody elseôs money is used in 

your business compared to your own investment. 

 

VII. Efficiencies Attained  
Efficiency factors measure how well you have done in managing your enterprise compared to 

accepted industry standards. An efficiency factor is like a report card. Sometimes it tells you youôre 

doing very well and should continue your current practices. Sometimes it reveals that you should 

make some changes.  

 

Efficiency Factor 

Efficiency factors are accepted types of factors that can be used to measure the effectiveness 

of specific aspects of enterprises. 

 

Year 

The calendar year in which the efficiency was attained 
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Level Achieved 

Efficiency factors are represented by specific numbers. Calculate the efficiency factor and put 

the number here. 

 

Describe how this factor was used to manage this enterprise 

What did you learn from your efficiency factors? What changes in management, if any, did 

you decide to make based on your analysis of this efficiency factor? 

VIII. Non -Cash Income Not Related to this Award Area  
The next section of your Entrepreneurship application is located on Page 8 of your application.   

 
This is the fair market value for items that were obtained through barter or exchange for labor.  This 

is income that is NOT related to this award area. 

 

Example: You operate a hog enterprise and a landscape nursery business. You are 

applying for the proficiency award in swine. You worked for your neighbor in 

exchange for three pickup loads of baled straw to use in your landscape nursery 

operation. You valued the straw at $120. You should record the $120 as non-cash 

income here, Section VIII . You would add the value of the straw - $120 - as a non-

cash operating expense to your record for nursery management, but you would NOT 

include it as a non-cash expense in your swine proficiency application. 

 

Year 

The calendar year in which the non-cash income was received 

Source of Income 

A short statement that describes who provided the income 

Amount Received 

This is the fair market value of the exchange for labor or barter transaction. 

 

IX. Earned Income Not Related to this Award Area 
This is the income to capital, labor and management from enterprises other than the area in which 

you are applying. This also includes gross wages earned working for someone else, and net income 

from supplementary activity (such as custom work) that was not part of the award area in which you 

are applying. 

 

Most studentsô SAE programs are made up of several different enterprises. However, the proficiency 

award program is designed to recognize achievements in a specific enterprise. Since the return to 

capital, labor and management from these additional enterprises will be reflected in the financial 

statements, it is important they are identified. 

 

Year 

The calendar year in which the income not related to this particular award area was received. 

Source of Income 

A short statement that describes the source of the income 

Amount Received 

The gross dollar value of each item of income 
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X. Gifts, Inheritance, and Other Non-Earned Income   

This represents the cash value of all items of unearned income that were received, such as interest on 

savings accounts, dividend on stocks and bonds, gifts, inheritances and other forms of unearned 

income. 

 

Example #1: Your uncle died and left you 20 acres of land valued at $10,000. You 

should record the inheritance in this section.  

 

Example #2: The hardware store downtown had a drawing for a large socket set 

valued at $150. You were the lucky winner. Record the value of the socket set in this 

section. 

 

Example #3:  You have stock in a mutual fund. This year the fund declared a dividend 

of $90 on your stock. Record the dividend in this section. 

 

Year 

The calendar year in which the gift, inheritance or other income earned was received. 

Source of Income 

A short statement that describes who provided the gift, inheritance or other income 

Amount Received 

The actual dollar value of the interest/dividend earned, or the value of the gifts or inheritance 

received. 

 

XI. Accounting for Change in Owner's Equity 
One way to check the accuracy of your application is to account for changes you have reported in 

your ownerôs equity, or net worth. This is the concept: all of the money you have earned or gained 

through other means, like gifts, inheritances and so forth, can be used for only two purposes: it can 

either be spent for things you use to operate your business and consumed in personal living, like food, 

clothing, tuition, or stereos, or it can change ownerôs equity.  

 

This brief chart takes information from other parts of your application and from your personal 

records, to check the accuracy of your accounts. 

 

1. Total Return to Capital, Labor and Management 

 Take this figure from Section V., line 6, Column F 

 

 2. Non-Cash Income Not Related to this Award Area 

 Take this figure from Section VIII  

 

 3. Earned Income Not Related to this Award Area  

 Take this figure from Section IX. 

 

 4. Gifts, Inheritances and Other Non-Earned Income  

 Take this figure from Section X. 

 

 5. Total Sources of Income  

            Section XI, 1+2+3+4 
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6. Withdrawals for Family Living, Gifts, Income/Taxes and All Other Personal 

Expenditures  

This comes from your own personal spending records. There is no other place in this 

application where it is reported. You should include money you have spent for personal use 

including items such as food and meals bought, personal supplies for use by you and your 

family, school tuition, books and fees, gas for your car, income taxes, recreation, gifts to 

others and any other money you spent for personal items not associated with your business 

enterprises.  

 

 

7. Maximum Possible Increase in Ownerôs Equity  

This is line 5 minus line 6. The increase in ownerôs equity cannot be any greater than the 

difference between the total source of all income received and all expenditures that were 

incurred during the years covered by the application. Remember, the costs associated with 

your enterprise have already been accounted for when you calculated the return to capital, 

labor and management. 

 

8. Gain or loss in Ownerôs Equity 

Take this figure from Section VI,  line 6, Column D. Remember: the gain in ownerôs equity 

cannot be any greater than the value you reported on line 7 (Maximum Possible Increase in 

Ownerôs Equity) above. 
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PLACEMENT APPLICATIO NS ONLY 
The following instructions are for Page 4.  At the top it should state: 

 

II. Scope, Income and Expense Summary for Placement-Type 

Supervised Agricultural Experience Program  
A ñPlacementò type of SAE involves the placing of students on farms, ranches, in agri-businesses, in 

school laboratories or at community facilities.  You do not own the facility or area where you are 

placed.  Some students work for wages while others work for the experiences that they receive. This 

helps you gain practical experience needed to enter and advance in your future occupation in the 

agricultural industry.   

  

With placement, you work toward achieving a list of specific agricultural skills.  You use the 

facilities and human resources provided by your employers, schools or community organizations to 

develop these essential skills that you will need for your career.   

 

Total Hours Worked 

Refers to both paid and unpaid hours of work 

 

Year 

The calendar year in which your program was conducted.  For the new student, the first 

record year can either be less or more than twelve months.  If you are enrolled in agricultural 

education and start your SAE program by September 1, you have the option to end the first 

year on December 31 of the same year (short year) or continue through to December 31 of the 

following year (long year).  The computerized application makes allowances for this option. 

Special Tip: Check with the state FFA advisor to determine state rule on length of 

year for first year students. 

 

Job Title or Type of Work  

Provide a brief description of the work done, or the actual title assigned to the job you 

performed.  
  

Examples: 

Research project on soil 

amendments 

Milker 

Field hand 

Driving tractor 

Floral designer 

Sales clerk in feed store 

Transplanting and potting plants 

Cleaning fish ponds 

Park attendant 

 

Unpaid (A) 

The number of hours you worked where the only compensation was the experience gained. 

 

Paid (B) 

The number of hours you worked in which you received payment or wages for your effort. 

 

Total (C) 

Add your paid and unpaid hours of work (completed through your SAE program) which were 

directly related to the award area in which you are applying. 
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Gross Earnings (D) 

The entire salary you earned before any payroll deductions were made for income taxes, 

social security, or other benefits. 

 

Total Expenditures (E) 

All of the expenses associated with the gross income from this job title or work, such as 

uniforms, safety equipment, employment agency fees, union dues, special tools and 

equipment you must provide, are reported in the total expenditures column.  

 

Special tip: Do not include expenses associated with travel to and from your place of 

employment. The Internal Revenue Service does not consider this a business-related 

expense.  

 

Special tip: Payroll deductions for state and federal taxes, social securities, and other 

forms of retirement are not considered job-related expenses. 

 

Net Earnings (F) 

Net earnings are the difference between gross earnings and total expenditures. It is the money 

left over and available to compensate a person for their labor or management. Subtract 

column E, total expenditures, from gross earnings, column D, to determine net earnings 

reported in column F.   

 

Totals for Year 

The columns labeled unpaid, paid, total, gross earnings, total expenses and net earnings 

should be totaled for each year covered by the application. 

 

GRAND TOTALS  

The grand total of the unpaid, paid, total, gross earnings, total expenses and net earnings 

columns is calculated by adding together the totals for each year. 

 

III. BALANCE SHEET  
Placement Application only Page 5 

 
1. CURRENT/OPERATING ASSETS: 

This is cash, checking and assets convertible into cash within one year without disrupting the 

business. 

 

a. Cash on-hand, checking and savings 

This consists of those items that can readily be converted to cash. 

 

b. Cash value-bonds, stocks, life insurance 

The actual cash value that could be obtained if the item was to be turned into cash. 

Remember that all life insurance does not have a cash value. 

 

c. Notes and accounts receivable 

This is money others owe you for items sold or services provided. For example, you sold 

10 goats to your neighbor in December, but she will not pay you for four months. Until she 

has paid for the goats, the value of the sale should be listed as an account receivable.   
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Another example would be if you cared for your neighbor's yard while he was on vacation 

in November and December.  When he returns in January he will pay you.  The value of 

your service would be listed as an account receivable. 

 

d. Total current/operating inventory (all other current assets) 

Current/operating inventory includes all items that you would normally expect to have a 

useful or intended "life" in your SAE for 12 months.  All personal, non-capital property 

should be included in the inventory.  The inventory would include such items as 

merchandise held for resale, crops held for feed or sale, investments in growing crops, 

market animals, etc.  

 

The inventory of capital goods, such as animals held for dairy, draft or breeding, 

machinery, equipment, fixtures, land, buildings and other capital goods, are used in 

calculating non-current/capital assets on Line 3. 

 

2. Total Current/Operating Assets 

     Total of all current/operating assets (Sum of lines 1a+1b+1c+1d) 

 

3.  Non-Current /Capital Assets: 

These are assets used in producing products that are not sold and converted into cash 

during a year.  These would include draft, pleasure and breeding livestock and poultry; 

depreciable, draft, pleasure and breeding livestock; machinery, equipment and fixtures; 

depreciable land improvements, buildings and fences; and land.  This includes only the 

candidate's portion of investment. 

 

5. Total Assets (lines 2+3) 

 

5.  Current/Operating Liabilities (notes payable) 

These are liabilities that are payable within the year.  This would include   operating loans, 

accrued taxes, accrued rent, lease payments, interest on liabilities, etc., balance on 

equipment and livestock purchased. 

 

6. Non-Current/Capital Liabilities  

These are liabilities that are not due within a year.  They represent items that have a useful 

life of more than one year and are used by the candidate to produce a product or service. 

 

7.   Total Liabilities 

Includes both the Current/Operating Liabilities and the Non-Current/Capital Liabilities of 

the candidate.  This equals line 5+6. 

 

8. NET WORTH (LINE 4 MINUS LINE 7)  

 

 

SUMMARY OF SOURCE AND USE OF FUNDS: 
This portion of the application has been designed to allow the candidate to pull together and 

summarize the source and use of all funds generated over the years covered by application. This 

will indicate other important aspects of their programs.  This summary provides a valuable tool in 

evaluating the accuracy of the financial information and to visualize the total investment made by 

the candidate in becoming established in an agricultural occupation. 
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9. Earnings from this Proficiency Area 

This is the amount of money you have earned from your SAE experience.  This should 

come from Page 4, Grand Totals Column F. 

 

10. Other SAE Earnings NOT From This Proficiency Area 

This should be earnings from your SAE but not included in this award area application.  

Examples:  You have applied in Floriculture with your work at the local flower shop.  You 

also had a position with the veterinarian in your area.  The earnings from the veterinarian's 

office would be recorded in this section. 

 

11. Earnings from non-SAE activities 

Often students have earning that does not come from SAE activities.  Since this income will 

also become a part of the candidate's financial statement, it must be reported here. 

 Examples: 

  Work at local pizza restaurant 

  Grocery bagging 

  Wait person 

  Babysitting 

  Gas station attendant 

  Newspaper route 

  Allowance for non-agricultural work 

 

 12. Income Other Than Earnings 

Gifts, interest on savings, inheritances and awards- cash and non-cash, also have   an 

influence on the financial statement.  This income should be listed here. 

 Examples: 

   Inherited five acres of land 

  One-fourth interest in John Deere tractor 

  129-piece set of hand tools 

  Interest on savings account 

       

       13. Total Earnings (lines 9+10+11+12) 

 

       14. Use of Funds 

a. Total educational expenses  

      Expenses include tuition, registration fees and books 

 

b. Total other personal expenses (including taxes and FICA) 

Expenses would include all items for which you are personally responsible, such as house 

rent, utility cost, food, entertainment, auto expenses, insurance, etc. 

 

15. Total Use of Funds (14a+14b) 
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IV. Skills & Activities   
The following directions are for Pages 6, 7 and 8 in the Placement application only 
 

A. Skills 

Skills are specific tasks that you have practiced and have developed some level of 

competency.  Examples in Dairy Proficiency might be mastitis testing, mixing feed additives 

and artificial insemination.  In Sales & Service Proficiency examples could be pricing and 

taking inventory.  These skills may not be practiced everyday.  Select your top six skills that 

you think were the most important that you gained during your placement program. 

 

Year 

The specific calendar year in which the activity took place 

 

Skill  

A short statement that describes the activity 

 

Where Attained 

The place where you obtained this experience 

 

Student Hours 

Represents the total hours you devoted to the activity. How much time did you spend 

practicing this skill? 
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Example:

 

Year Skill Where Attained Student Hours 

Description of Skill: 

199?  Learned to display merchandise  
to attract customer attention  

Oddmark  
Garden  
Store  

Knowing that the way one displays merchandise affects the  
interest customers show, I lear ned to display the high profit,  
fast - moving merchandise close to the areas of heavy customer  
traffic.  

100  

Year Skill Where Attained Student Hours 

Description of Skill: 

199?  
Learned to maintain sanitary  
facilities for small animal  
care  

Paws- n- Claws  
Vet Center  

Sanitation in the small animal care facility was essential to  
prevent the spread of diseases and parasites. I learned to treat  
all incoming animals for external parasites before assigning  
them to a cage. Cages were periodically  steam cleaned to kill  
any parasite eggs that may have been deposited.  

120  

2. Skill Number Two. 

1. Skill Number One. 

 

3. Skill Number Three 

Year Skill Where Attained Student Hours 

2000 
Heat detection and artificial insemination of 

swine. 
Our Farm 75 

Detecting heat at the right time insures high conception rates and is essential to a successful A.I. 

program.  A sow in heat will have a swollen vulva and discharge.  She will stand without 

resistance.  I take a spirette catheter and turn it counter clockwise at a 45 angle into the vulva.  

When you pass the cervix you are ready to squeeze in the sperm. 

 

B. Activities 

An activity is a main part of your job.  For example in Dairy Placement it may be milking, 

feeding or breeding.  In Sales and Service it may be stocking shelves.  These are activities that 

are constantly done in your position. 

 

Year 

The specific calendar year in which the activity took place 

 

Activity  
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A short statement that describes the activity 

 

Where Attained 

The place where you got this experience 

 

Student Hours 

The total hours you devoted to the activity. 

 

Example:

Year Activity Where Attained Student Hours

Description of Activity:

Year Activity Where Attained Student Hours

Description of Activity:

2. Activity Number Two.

1. Activity Number One.

 

 

3. Activity Number Three 

 

 Year Activity  Where Attained Student Hours 

2001 Equipment & building maintenance Our Farm 800 

Our Farm has over 20 buildings, several tractors, trucks, other equipment and fencing.  We do all 

our own maintenance in the shop area.  We also construct our own buildings. Through my 

agriculture education classes I learned to weld, which is helpful in construction and maintenance. 

 



 41 

PART IV ï 

A FINAL CHECKLIST  
 

Have you ever seen a football player run for a sure touchdown to win the game in the final seconds, 

only to learn the play had been whistled dead because of a rules infraction back at the 50 yard line?  

 

Thatôs what can happen to your award application if you donôt make sure certain minimum 

requirements are met. No one wants to disqualify an application on any level, but it does happen.  

Just because your application has made it past a local or state judging panel doesnôt mean it canôt still 

be disqualified during national competition.   

  

CAN YOU ANSWER ñYESò TO THESE TEN QUESTIONS? 
The chapter advisor should review each application and be able to provide a positive response to the 

following ten statements.  

 

1. FFA membership dues have been paid for each year covered by this application (Page 1). 

2. The applicant has been out of high school for no more than one year and has completed at least 

three full years of agriculture, or all of the agriculture offered in the school last attended (Page 1).  

If youôre still in high school, you are of course eligible to participate at all grade levels beginning 

as a sophomore with one full year of FFA membership for district, state, and national 

competition. 

3. Gain in ownerôs equity has been accounted for, and the gain does not exceed the maximum 
possible, as calculated in Section VI. (Page 6, Entrepreneurship only).  

4. Whenever annual inventories are reported, after the first year the beginning inventory is the same 

as the ending inventory from the previous year (Page 6, Entrepreneurship only).  

5. Non-cash feed costs, non-cash operating expenses, and non-cash expenses for use of buildings, 

fences and equipment are also listed as either Other earned income OR as Income other than 

earnings (Page 6, Entrepreneurship only). 

6. The application is signed by the applicant, parent, guardian, and agriculture instructor or in the 

case of work experience, the applicantôs most recent employer; superintendent and/or principal 

(Page 1).  

7. The application contains a résumé (Page 8). 

8. The application contains no more than six photographs which are no larger than 5x7 (Page 8). 

9. The captions accompanying the photographs contain no more than 50 words each (Page 8). 

10. Only one supplemental page is included. 
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PART V ï 

GLOSSARY 
 

Accounts receivable -Money owed to your business for merchandise sold or services rendered. 

Accrue- to accumulate; to grow 

Acquisitions- items that are purchased or received 

Acquisition cost- price plus closing cost to buy an item. 

Assets- any item of value owned by a business or individual. 

Balance sheet statement - A statement of financial status of a business at a given date. 

Book value - The original value minus the accumulated depreciation. 

Boot - Something given to equalize an uneven trade. 

Capital assets- Machinery, livestock, buildings and other assets that have a useful life of more than one year  

Capital purchases and sales- Purchase or sale of machinery, livestock, buildings and other assets that have a useful life 

of more than one year. 

Chattel - Personal capital property other than real estate holdings and usually will not include livestock.  

Competencies - Measures of abilities, knowledge or skills. 

Current  liabilities- liabilities that are payable within the year. 

Current/operating assets- Items used in day to day operation, cash, items bought to resale, or items with a useful life of 

about a year.  Also includes all market animals. 

Current/operating expenses-Items bought to use in day to day operations such as resale items, office supplies, market 

animals, etc. 

Current/operating income-money earned from sale of non-capital items such as fertilizers, market animals, plants, etc. 

Depreciable- items that lose value over time because of wear or becoming obsolete. 

Depreciation - The amount something falls in value because of time and/or wear and tear. 

Eligibility - Qualifications that must be met to attain something. 

Employee - A person who works for another person for wages or salary. 

Entrepreneurship  - The act of organizing, managing and assuming the risk of a business or enterprise. 

Equity  - The businesses assets minus the liabilities; same as net worth 

Expense- cost involved with producing a product or service  
Home improvement- A series of learning activities that improves the value or appearance of a place of employment, 

home, school or community. 

Inf lationary -An increase in the price of goods and services, resulting in a continuing rise in general price levels. 

Internal Revenue Service - The branch of the federal government charged with collecting tax monies. 

Investment - The expenditure of money put into a business to create income or profit. 

Liabilities -Money, goods and/or services that you owe. 

Maturity  value- Value of a breeding, pleasure or draft animal at the age when that particular species will begin a decline 

in market value for breeding, draft or pleasure purposes. 

Net worth  -The difference between total assets and total liabilities; same as equity 

Non-current/capital assets- These are inventory items, which normally expect to have a useful life of more than one 

year, this including all pleasure, draft and breeding animals. 

Non-current/capital income- money received from sale of capital items such as machinery, livestock, buildings, etc. 

Non-current liabilities - liabilities not payable within one year. 

Placement - An agricultural education program where students work for wages or experience. 

Principal - An amount of money borrowed (not including interest) or invested. 

Proficiency - Advancement in knowledge or skill; receiving competencies through training and practice. 

Processing - The changing of a raw material into a more useable form. 

Ratios - The relationship in quantity, amount, or size between two or more things. 

Recordkeeping - Keeping accurate facts and information pertaining to your SAE. 

Research/experimentation- An extensive activity where the student plans and conducts a major agriculture experiment 

using the scientific process. 

Scope - Size and growth of an operation or enterprise. 
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PART VI ï 

SCORECARDS  
(For a rubric of each scorecard, refer to the National Proficiency Handbook found at the National FFA Website) 

 

Agricultural Proficiency Award ï Entrepreneurship Scorecard 

Category Point Allocation Contestant Score 

Performance Review ï pages 2-

3 (Sub Section Points for 

Performance Review Below 

Section 1A-1 2 pts.  

Section 1A-2 2 pts.  

Section 1B-1 2 pts.  

Section 1B-2 2 pts.  

Section 1B-3 2 pts.  

Section 1C-1 2 pts.  

Section 1C-2 3 pts.  

Skills, Competencies & 

Knowledge (page 4) 

15 pts  

Inventory Related to this 

Proficiency Area (Page 5) 

10 pts  

Schedule of Liabilities Related 

to this Award (page 5) 

10 pts.  

Scope (page 6a/b) 5 pts.  

Income and Expense Summary 

(page 6a/b) 

15 pts.  

Applicants Financial Balance 

Sheet Statement (page 7) 

10 pts.  

Efficiencies Attained (page 7) 5 pts  

Accounting for Change in 

Ownerôs Equity (page 8) 

5 pts.  

Supporting Documents ï 

Resume 

6 pts.  

Supporting Documents ï

Employer and/or Instructor 

Statement 

2 pts.  

Supporting Documents ï 

Personal Page 

2 pts.  

TOTAL  100 pts.  
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Agricultural Proficiency Award ï Placement Scorecard 

Category Point Allocation Contestant Score 

Performance Review ï pages 

2-3 (Sub Section Points for 

Performance Review Below 

Section 1A-1 2 pts.  

Section 1A-2 2 pts.  

Section 1B-1 2 pts.  

Section 1B-2 2 pts.  

Section 1B-3 2 pts.  

Section 1C-1 2 pts.  

Section 1C-2 3 pts.  

Scope, Income and Expense 

Summary for Placement Type 

SAE program (page 4) 

25 pts  

Balance Sheet (page 5, Item 

III)  

10 pts  

Skills (pages 6-7) 25 pts.  

Activities (page 8) 15 pts.  

Supporting Documents ï 

Resume 

6 pts.  

Supporting Documents ï

Employer and/or Instructor 

Statement 

2 pts.  

Supporting Documents ï 

Personal Page 

2 pts.  

TOTAL  100 pts.  
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Indiana Entrepreneurship Proficiency Award Evaluation Rubric  
ENTREPRENEURSHIP PROFICIENCY AWARD EVALUATION RUBRIC 

Item Page/ 
Referenc
e 

Possible 
Pts 

Full Points Middle Points Low/No Points 

Performance 
Review - 
Getting 
Started - 

Motivation 

Page 2 - 
Item I. A. 

1. 

2 

Candidate has given a 
thorough description 
of their SAE program 
and how it relates to 
the selected award 
area.  They have 

described a complete 
process for selection 
of an SAE program 
based on planning 
rather than chance. 
Shows thought for a 

future in this industry. 

Candidate's 
description is less 
than complete, but 
does show how it 

relates to the 
selected award 

area. They 
describe how they 
started, but without 
showing a planned 
thought process to 
future interests in 

this industry. 

Candidate's 
description is vague 

and/or does not show 
relation to this award 
area.  It shows little 

evidence of a plan or 
reason for this choice 

other than chance. 
Does not address a 

future in this industry. 

Performance 
Review - 
Goals & 

Objectives 

Page 2 - 
Item I. A. 

2. 

2 

Candidate shows a 
broad understanding 
of goals and has set 
forth a measurable 

series of reasonable, 
yet challenging goals 
related to their SAE 

program. 

Candidate has set 
goals which may 

be difficult to 
measure or do not 

stretch the 
candidate.  Goals 
may not indicate 

the need for 
extensive effort 

from the candidate. 

The candidate has not 
listed goals, or has 

listed goals which are 
already in place or met 

without any input or 
effort from the 

candidate. 

Performance 
Review - 

Progress - 
Advantages & 
Disadvantage

s 

Page 2 - 
Item I. B. 

1. 

2 

The student has made 
a thoughtful effort to 
identify advantages 

that they have as well 
as disadvantages they 
have encountered, or 
may encounter, and 

has indicated the 
influence of these on 
their SAE program. 

The student has 
thoroughly 
identified 

advantages and/or 
disadvantages that 

they may have 
encountered, but 

have not identified 
how these impact 
their SAE program 

or not 
communicated this 

well to the 
evaluator. 

Student has not 
addressed advantages 

or disadvantages 
completely. Student is 

not connecting 
advantages and 

disadvantages to the 
success or failure of 
the SAE program. 

Performance 
Review - 

Progress - 
Resources 

Page 3 - 
Item I. B. 

2. 

2 

Student completely 
explains how 

resources were 
obtained and utilized 
in this award area.  

They show a planned, 
systematic approach 

utilizing sound 
business practices. 

Student explains 
how resources 

were obtained and 
utilized, but does 

not show a 
complete planned 

approach and does 
not document 

sound business 
practices. 

Vague explanation of 
how resources were 
obtained.  Student 
does not address a 

planned approach to 
resource obtainment. 

Performance 
Review-

Progress- 
Marketing  

Page 3 - 
Item I. B. 

3. 
2 

Student identifies a 
complete plan for 
marketing their 

product(s) showing 
consideration of 

supply and demand, 
market availability and 

Student has a plan 
but may not show 

basing all 
decisions on sound 

marketing 
practices, or show 

evidence of 

Student has little or no 
plan or efforts towards 
marketing.  Marketing 

of product is left to 
chance. 
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advertising. considering 
marketing 
practices 
important. 

Performance 
Review - 

Progress - 
Goal 

Progress 

Page 3 - 
Item I. C. 

1. 

2 

Progress toward 
reaching goals is 
addressed and 

substantial at the 
present point in the 

program considering 
the student's 
opportunity, 

advantages and 
disadvantages. 

Progress toward 
reaching each goal 
is less than would 

be expected 
considering the 

advantages, 
disadvantages, 

and circumstances 
communicated 

within the 
application. 

Achievements related 
to goals are not fully 

addressed or progress 
toward reaching goals 
indicates little ability to 

grasp opportunities 
presented and 

advantages identified. 

Performance 
Review - 
Future - 
Goals 

Page 3 - 
Item I. C. 

2. 

3 

Candidate addresses 
future goals in areas 

of 
education/professional 

development and 
career success as well 

as personal and 
financial stability. 

Goals are related to 
current experiences 

and continue to 
challenge the 

candidate 

Candidate 
addresses goals 
completely, but 

these goals are not 
related to current 
experiences or 

candidate does not 
address complete 
spectrum of goal 

areas for success. 
Goals do not 

support continued 
growth in student. 

Candidate does not 
communicate future 

goals, goals are 
unrelated to current 

SAE program, or goals 
do not set a foundation 

for future success in 
the industry. 

Skills, 
competencies 

and 
Knowledge 

Page 4 - 
Item I. D. 

1. 

15 

Student has identified 
ten different skills 

related to their SAE 
and has identified 
contributions to 

success which support 
decisions made and 

improvement in 
financial and/or 

production efficiencies 
consistent with those 

in industry. 

Student has 
identified ten 

different skills, but 
has not drawn a 

relationship 
between these 

skills and 
management 

decision making or 
improved 

efficiencies. 

Student has not 
completely identified 
skills, has not taken 
the opportunity to 

identify skills normally 
associated with the 

industry and/or has not 
identified relationships 
between the skills and 

the management 
decisions or 
efficiencies. 

Inventory 
Related to 

this 
Proficiency 

Area 

Page 5-
Item II. 

10 

Inventory is complete 
and consistent with 

summary report.  
Inventory supports 

known industry needs 
or inconsistencies are 

explained in the 
application. 

Inventory is 
somewhat 
incomplete 

compared to 
industry 

expectations. An 
incomplete 

explanation of the 
situation is present. 

Inventory does not 
support industry 

standard and no viable 
explanation is offered 

in the application 

Schedule of 
Liabilities 

Page 5 - 
Item III. 

10 

Liabilities are reported 
completely and 

accurately and support 
the student 

commentary and 
movement into the 

industry. 

Liabilities do not 
completely support 

the summary 
information 
presented. 

Liabilities are not 
consistent with 

reported practices and 
or movement into the 

industry. 

Scope Page 
6a/b - 

Item IV. 
5 

The student shows a 
consistent expansion 

into the industry taking 
into consideration the 

The student 
consistently 

expands, without 
regard for industry 

Student has not taken 
advantage of 

expansion 
opportunities, or 
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opportunity and 
management 

decisions consistent 
with potential 

returns/economic 
situations in said 

industry.  Expansion is 
by student's own 

efforts. 

trends and 
consideration of 
financial trends 

and opportunities 
in the industry. 

Expansion is highly 
supported by 

outside influences 
and student's own 

efforts are not 
clearly evident. 

program appears 
stagnant, or program 

changes have not 
mirrored opportunities 

reflective of the 
industry. 

Income and 
Expense 
Summary 

Page 
6a/b - 

Item V. 

15           
NOTE: 

Summar
y must 

be 
technicall

y 
accurate 

when 
compare

d to 
balance 
sheet 
and 

inventori
es in 

order to 
be 

consider
ed for 

national 
recogniti

on 

Summary shows 
expected incomes and 

expenses. Student 
returns are from the 

student's efforts.  
Incomes and 

expenses are related 
to this proficiency 
award.  Net capital 

transactions are 
consistent with assets 

managed. 

Summary shows 
one or more 
unexplained 

inconsistency 
versus the industry 
standard. Undue 

returns from 
outside sources 
appear and are 
unexplained.  

Unexplained gains 
in net capital 
transactions 

appear. 

Summary does not 
show expenses or 
receipts consistent 

with the industry and 
reported efficiencies.  

Returns do not support 
management decisions 

made. 

Balance 
Sheet 

Page 7 - 
Item VI. 

10 

Student balance 
statement shows 

progress into 
establishment in the 
industry. Evidence of 
good investment and 

thrift, given the student 
situation are present.  

Investment and 
liabilities shown are 

consistent with 
industry standards 
within presented 

information. 

Student balance 
sheet shows 
progress into 

establishment in 
the industry but 
thrift and strong 

investment 
philosophy are not 

evident. 
Investment takes 
place outside the 

SAE program. 
Liabilities are more 

or less than 
expected. 

Student balance sheet 
shows reduction in 

investments and lack 
of planned 

establishment in the 
industry. Liabilities are 

excessively high. 

Efficiencies 
Attained 

Page 7 - 
Item VII. 

5 

Listed efficiencies are 
related to the program 

and support 
management 

decisions made.  
Efficiencies are 

relevant to the industry 
standards and show 

improvement over time 
and/or challenges 

industry perimeters for 

Efficiencies shown 
do not support 
management 

decisions shown in 
all cases. Some 

efficiencies are low 
for industry, or are 
not standards for 

the industry. 

Efficiencies listed do 
not support decisions 

made or are lower than 
industry expectations 
without explanation 

and/or do not support 
management decisions 

made. 
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excellence. 

Accounting 
for Change in  

Owner's 
Equity 

Page 8 - 
Item XI 

5   
Candidat

e may 
not have 
a gain in 
equity 
greater 
than the 
possible 
reported 

gain. 

Gain/Loss in owner's 
equity is consistent 

with reported income, 
and "Withdrawals..." 

(line 6) listed 

Gain/Loss shown 
is somewhat 
suspect when 
reconciled with 

student report and 
"Withdrawals..." 
(line 6) listed. 

Gain/Loss shown is 
inconsistent and 

unexplained. 

Resume Supplem
ental 

Pages - 
Not more 

than 2 
pages in 
length 

6 

Resume completely 
addresses categories 

given within 
application, resume 
supports statements 

made in the 
application and 

supports a broad 
based student 

involvement in school, 
chapter and 
community 

Resume is slightly 
incomplete or in 

conflict with 
comments in the 

application. 

Resume is in conflict 
with statements made 
in the application or is 

substantially 
incomplete. Resume 
not present equals 

score of zero on this 
section. 

Employer 
and/or 

Instructor's 
Statement 

Supplem
ental 
Page- 

Not more 
than 1 
page in 
length 

2 

Statement 
emphasizes the 

student's 
accomplishments that 

have been made in 
their SAE proficiency 

award area.  
Statement supports 

the information 
included in the 

application.  Name, 
title and signature of 
the person(s) making 

the statement(s) is 
present. 

Statement 
supports some 

accomplishments 
and information 
provided in the 

proficiency award 
application.  Name, 
title and signature 

of person(s) 
making the 

statement(s) is 
present. 

Statement does not/or 
is extremely limited in 

supporting the 
information and 

accomplishments 
included in the 

application.  Name, 
title and/or signature of 
person(s) making the 

statement(s) is absent.  
Statements not 

included equals zero 
points. 

Personal 
Page 

Supplem
ental 

Page - 
not more 

than 1 
page 2 

Page supports the 
knowledge, skills and 

competencies 
necessary for success 

in the award area.  
Personal page gives 
additional information 

or supports 
information provided in 

the application. 

Page has limited 
support for 

knowledge, skills 
and competencies 

necessary for 
success in the 

award area.  Gives 
limited additional 

information 
towards the 
application. 

Page has little or no 
support for the 

application and/or 
does not give 

additional information.  
Page not included 

equals a score of zero. 
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Indiana Placement Proficiency Award Evaluation Rubric   
PLACEMENT PROFICIENCY AWARD EVALUATION RUBRIC 

Item Page/ 
Reference 

Possible 
Pts 

Full Points Middle Points Low/No Points 

Performance 
Review - 
Getting 
Started - 

Motivation 

Page 2 - 
Item I. A. 

1. 

2 

Candidate has given a 
thorough description of 
their SAE program and 

how it relates to the 
selected award area.  

They have described a 
complete process for 
selection of an SAE 
program based on 

planning rather than 
chance. Shows thought 

for a future in this 
industry. 

Candidate's 
description is less than 

complete, but does 
show how it relates to 

the selected award 
area.  They describe 
how they started, but 

without showing a 
planned thought 
process to future 
interests in this 

industry. 

Candidate's description 
is vague and/or does 

not show relation to this 
award area.  It shows 

little evidence of a plan 
or reason for this choice 

other than chance.  
Does not address a 

future in this industry. 

Performance 
Review - 
Getting 
Started - 
Goals/ 

Objectives 

Page 2 - 
Item I. A. 

2. 

2 

Candidate shows a 
broad understanding of 
goals and has set forth 
a measurable series of 

reasonable, yet 
challenging goals 

related to their SAE 
program. 

Candidate has set 
goals which may be 

difficult to measure or 
do not stretch the 

candidate.  Goals may 
not indicate the need 
for extensive effort 
from the candidate. 

The candidate has not 
listed goals, or has 

listed goals which are 
already in place or met 

without any input or 
effort from the 

candidate. 

Performance 
Review - 

Progress - 
Advantages 

& 
Disadvantage

s 

Page 2 - 
Item I. B. 

1. 

2 

The student has made 
a thoughtful effort to 

identify advantages that 
they have as well as 
disadvantages they 

have encountered, or 
may encounter, and has 
indicated the influence 
of these on their SAE 

program. 

The student has 
thoroughly identified 
advantages and/or 
disadvantages that 

they may have 
encountered, but have 

not identified how 
these impact their SAE 

program or not 
communicated this 

well to the evaluator. 

Student has not 
addressed advantages 

or disadvantages 
completely. Student is 

not connecting 
advantages and 

disadvantages to the 
success or failure of the 

SAE program. 

Performance 
Review - 

Placement 
Description 

Page 3 - 
Item I. B. 

2. 

2 

Candidate has given a 
complete description of 
placement position(s) in 

this proficiency area.  
Included are 

descriptions of the 
business, size, 
equipment, etc. 

Candidate has given a 
description of 

placement position 
which may lack 

completeness in one 
area, but gives a good 

idea of the position. 

Description has little 
information and/or 

describes positions that 
are not related to the 

award area.  After 
reading it is unclear 
what the student's 

position entails. 

Performance 
Review - 

Progress - 
Responsibiliti

es 

Page 3 - 
Item I. B. 

3. 

2 

Candidate shows 
substantial progress 
towards additional/or 

more advanced 
responsibilities during 
placement.  There is 
evidence of student 

efforts seeking 
increased 

responsibilities. 

Candidate has had 
some increase in 

responsibilities.  There 
may be little evidence 
of student's own effort 
to advance program. 

Candidate does not 
show evidence of 

increase and/or shows 
a decrease in 

responsibilities. 

Performance 
Review- 

Progress- 
Goal 

Progress 

Page 3- 
Item I. C.1. 

2 

Progress towards 
reaching goals is 
addressed and 

substantial at the 
present point in the 

program considering 

Progress towards 
reaching each goal is 

less than would be 
expected considering 

the advantages, 
disadvantages, and 

Achievements related to 
goals are not fully 

addressed or progress 
towards reaching goals 
indicates little ability to 

grasp opportunities 
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the student's 
opportunity, advantages 

and disadvantages. 

circumstances 
communicated within 

the application. 

presented and 
advantages identified. 

Performance 
Review - 
Future - 
Goals 

Page 3 - 
Item I. C. 

2. 

3 

Candidate addresses 
future goals in areas of 
education/professional 

development and 
career success as well 

as personal and 
financial stability. Goals 

are related to current 
experiences and 

continue to challenge 
the candidate 

Candidate addresses 
goals completely, but 
these goals are not 
related to current 
experiences or 

candidate does not 
address complete 

spectrum of goal areas 
for success. Goals do 
not support continued 

growth in student. 

Candidate does not 
communicate future 
goals, or goals are 
unrelated to current 

SAE program, or goals 
do not set a foundation 
for future success in the 

industry. 

Scope, 
Income and 

Expense 
Summary 

Page 4 - 
Item II. 

25 

The student shows 
three activities which 
are well defined and 

continually expanding. 
Student indicates taking 

advantage of 
opportunities presented.  
Complete descriptions 

are given. 

Student appears to be 
in a holding pattern as 
far as progress. While 
opportunity appears to 

be present, full 
advantage has not 

been taken. Activities 
may lack in importance 

to the SAE. 

Student appears to not 
have taken advantage 

of opportunities 
presented; program 
appears stagnant, or 

even reduced.  
Activities are unclear or 
unrelated to the SAE. 

Balance 
Sheet 

Page 5. - 
Item III. 

10 

Candidate shows 
significant SAE 

earnings, application 
shows that funds were 
utilized in such a way 

as to support identified 
goals.  If no significant 

earnings are shown 
give maximum points. 

Candidate shows 
significant earnings.  
Funds were utilized 
some in supporting 

identified goals. 

Candidate shows 
significant earnings.  

Funds were not used to 
support goals and there 
is no explanation of use 

of funds. 

Skills  Page 6-7. - 
Item IV. A 

25 points 
total for 
six skills 

Six skills are identifies 
that are well defined, 
high level skills which 
includes a complete 

description and 
identification to 

importance of student's 
SAE and to their future 

entry into career area or 
higher education 

The six skills lacks 
either a well defined 

description or 
relevance to SAE and 
career or future higher 
education, or are only 

moderately well 
described and related 
to SAE, or are at only 

a moderate level. 

Skills lack significantly 
in both description and 
relevance to success or 
are at a very low level 
for this career area. 

Less than six skills are 
identified. 

Activities Page 8- 
Item IV. B 

15 points 
total for 
three 

activities 

Three activities are well 
defined and include 

both a complete 
description and 
identification of 

importance to the 
success of the SAE and 
to the student's career 

area or higher 
education. 

Activities lack 
description and/or 
importance to the 

SAE.  They are lacking 
in definition or are 

moderately unclear. 
Activities may not 

relate well to SAE or 
future education. 

Activities lack both 
description and 

importance to the SAE 
or they are completely 
unclear or unrelated to 

the SAE or future career 
goals. 

Resume Suppleme
ntal Pages 
- Not more 

than 2 
pages in 
length 

6 

Resume completely 
addresses categories 

given within application, 
resume supports 

statements made in the 
application and 

supports a broad based 

Resume is slightly 
incomplete or in 

conflict with comments 
in the application. 

Resume is in conflict 
with statements made in 

the application or is 
substantially 

incomplete. Resume not 
present equals a score 
of zero on this section. 
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student involvement in 
school, chapter and 

community 

Employer 
and/or 

Instructor's 
Statement 

Suppleme
ntal Page- 
no more 
than 1 
page 

2 

Statement emphasizes 
the student's 

accomplishments that 
have been made in their 
SAE in the proficiency 

award area.  Statement 
supports the information 

included in the 
application.  Name, title 

and signature of the 
person(s) making the 

statement(s) are 
present.  

Statement supports 
some 

accomplishments and 
information provided in 
the proficiency award 
application.  Name, 
title and signature of 
person(s) making the 

statement(s) are 
present.  

Statement does not/or 
is extremely limited in 

supporting the 
information and 

accomplishments 
included in the 

application.  Name, title 
and/or signature of 

person(s) making the 
statement(s) are 

absent.  A statement 
not included equals 

zero points. 

Personal 
Page 

Suppleme
ntal Page- 
no more 
than 1 
page 

2 

Page supports the 
knowledge, skills and 

competencies 
necessary for success 

in the award area.  
Personal page gives 

additional information or 
supports information 

provided in the 
application. 

Page has limited 
support for knowledge, 

skills and 
competencies 

necessary for success 
in the award area.  

Gives limited 
additional information 

towards the 
application. 

Page has little or no 
support for the 

application and/or does 
not give additional 

information.  Page not 
included equals a score 

of zero. 
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SAMPLE RESUME-Recommended for District and State Competition 
 

Bob Van Morrison 

4636 Havenwood Road 

Anytown, XX 00000 

(555) 875-0527 

Anytown FFA Chapter 
 

Career objective 

My short-term goal is to obtain work experience and a two-year degree in horticulture. My long-

term goal is to operate my own landscaping business in my hometown.  

 

Education 

 Took landscaping design course at local community college 

 Attended three-day night course through Cooperative Extension Service 

 Toured two local greenhouses 

  

FFA Leadership activities/awards 

 Star Greenhand, freshman year 

 Star Chapter Agri-businessman, junior year 

 Chairman, spring flower and bulb sale committee 

 Chapter reporter, junior year 

 Section reporter, senior year 

  

School leadership activities/awards 

 Class treasurer, freshman year 

 Cross country team, sophomore-senior year 

 Band, Chorus, freshman-senior year 

 National Honor Society, senior year 

 

Community leadership activities/awards 

 Assistant superintendent, horticulture department at county fair 

 Member, United Methodist Church 

 Volunteer worker, annual Lions Club fund-raiser 

 

Professional associations 

 Junior member, National Turf Growers Association 

 Subscriber, Landscaper International 

 Member, Ducks Unlimited 

 

Other accomplishments 

      First place, floriculture arrangement, county fair, sophomore year 

 

References 

John Doe     Mary Jay     Don Done 

5678 Second Place    1234 First Place    9101 Third Street 

Here, XX 00000    There, XX 00000    Over, XX 00000 

555-000-0000     555-555-5555     000-555-5555 
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Sample Résumé #2 

ERICA WISE  
200 West Bloom Street 

Fresno, California 93722 

(555) 555-5555 

Fresno-Central FFA Chapter 

 

CAREER OBJECTIVE  
I am attending California State University - Fresno, majoring in Agricultural Education/Communications.  

Upon graduation from CSUF, it is my goal to work in journalism with a focus on agriculture-related news.  

 

EDUCATION  
Central High School - West Campus 

Agriculture Classes: Introduction to Agriculture; Leadership; Ornamental Horticulture I 

Graduated May 2000 

 

FFA EXPERIENCE  
Offices 

 Greenhand Reporter 

 Chapter Parliamentarian 

CDE's 

 Teams:  Creed; Novice Farm Records; Parliamentary Procedure; Livestock; Banking; Opening 

and Closing Ceremonies; Public Speaking and Cotton Judging 

Leadership Activities 

 State FFA Convention (2 years, 1 as delegate) 

 National FFA Convention (3 years, 2 as a delegate) 

 Sacramento Leadership Experience 

Awards 

 State Proficiency Award winner Feed Grain Production 

 Star Greenhand 

 

SCHOOL ACTIVITIES AND AWARDS  

 Academic Awards in seven areas over four years. 

 Principal's List 1998, 1999 and 2000 

 Video Yearbook Editor (2 years) 

 Editor-in-Chief of Central High School- West Campus Memory Book 

 

COMMUNITY LEADERSHI P ACTIVITIES/AWARDS  

 4-H Club President 

 County Winner - Horse and Veterinarian Science projects 

 4-H Junior Horse Leader, Teen Leader in Veterinary Science 

 4-H State Champion Junior Hunter Hack 

 

 

REFERENCES 

John Janes     Terry Carter     Robert Ray 

2345 South Park Drive   1789 East West St.    1009 Champ St. 

San Franscisco, CA 22222   Carmel, CA 11111    Fresno, CA 44444 
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PART VIII ï 

Quick Reference 

List
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